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TUJUAN KHUSUS

a.Siswa mampu membuat backup data akuntansi perusahaaan
b.Siswa mampu membuka backup data akuntansi perusahaan

PENGANTAR MATERI

A.Pengertian Backup Data

Backup data adalah kegiatan menyimpan file data dalam bentuk ZIP dan meletakkannya di
folder BACKUP.
Tujuan dari backup data adalah untuk mengantisipasi terjadinya masalah mengenai keamanan
dan kehilangan data, agar file memiliki cadangan apabila sewaktu-waktu terjadi kerusakan atau
kehilangan data yang telah dibuat dalam MYOB. Jadi apabila data atau file perusahaan tiba-tiba
rusak atau hilang, maka pengguna tidak perlu mengentri/memasukkan data dari awal lagi.
Backup data dilakukan apabila pengguna ingin meninggalkan atau menutup program MYOB.

Untuk membuat MYOB backup file, Anda dapat mengikuti langkah-langkah berikut:

1.

Aktifkan file MYOB, klik File pada menu baris, lalu klik Backup, jendela MYOB Accounting:
MYOB Company File Backup ditampilkan. Lihat jendela MYOB Company File Backup berikut:

Q AccountRight Plus
File Edit Lists Command Centres Setup Reports

New Ctrl+N

Window Services Help

Restore...

Open File Ctrl+0
=[O )
SALES 04
Print... Ctrl+P -
— s .
Print Setup... ~— o
Default Fonts... = @ ! : A_é gl g
sl d Time Biling Purchases Payrall Inventory Card File

Verify Company File...
Optimise Company File

Purge Closed Invoices

{Sales Register |

&

Enter Sales @ Receive Payments
Start a New Year >
&~ ~
Import Data > PrinEmail Invoices Print Receipts
Export Data >
AccountantLink > @
Transaction Joumnal «
Exit
To Do List w» Find Transactions w Reports w Analysis




2. Klik opsi Backup Company File Only. (Pilhan ini dapat diganti jika tidak sesuai dengan

keinginan Anda).

AccountRight Plus

AccountRight Plus can back up the folders and files that support your company
file, including customised templates . BASlink setup, and araphics. Alternatively,
you can choose to back up the company file and M-Powered Services Centre
only.

' Back up all data
(" Backup Company File and M-Powered Services Centre anly

X

You may check the data in your company file for errors now, or check it later by
choosing Verify Company File from the File menu. Depending on the size of your
company file, the verification process may take a considerable amount of time.

" Check Company File for erors
' Do not check Company File for erors

Help Cancel | [ Continue |

3. Klik opsi Do not check Company File for errors.

4. Klik tombol Continue, jendela tentang informasi kesalahan ditampilkan.

Back Up

4  » ThisPC » Data(E) » latihan myob » Backup v

o

Organize v New folder

Name Date modified

& This PC
3D Objects
I Desktop
Documents
‘ Downloads
Ji Music
|| Pictures
| videos
i 0S(C)

- Data (E)

No items match your search.

Search Backup

® v

Size

Type

File name: | KL

Save as type: | AccountRight Backup File (*.ZIP)

~ Hide Folders I

Cancel

AccountRight Plus

File Edit Lists Command Centres Setup Reports Window Services Help




5.
dengan meng-klik tombol Save.

Klik tombol OK pada jendela informasi, lalu simpan file backup ditempat yang diinginkan

| Backup
e Share View
i) > ThisPC > Data(E) * latihanmyob * Backup
Name Date modified Type Size
cess
0 8 MYOB0827 27/08/2020 06.49 WinRAR ZIP archive 2.308 KB
pads #
1. ALAT DAN BAHAN
~ Komputer/Laptop ~ Software Myob
~ Software Winrar/Zip ~ Modul/Buku/Video Myob
V. LANGKAH KERJA
a. Mempersiapkan alat dan bahan sesuai dengan kebutuhan
b. Menyediakan peralatan sesuai kebutuhan
V. KESELAMATAN KERJA
a. Menggunakan alat sesuai fungsinya
b. Mengikuti langkah (S.0.P) sesuai dengan ketentuan
c. Meletakan alat /bahan sesuai dengan tempatnya
VI. GAMBAR KERJA
[EEJ AccountRight Plus
File Edit Lists Command Centres Setup Reports Window Services Help
New Ctrl+N
]
Open File Ctrl+0 i Cente Lo s
Close Window Esc ACCOUNTS \‘?
Print... Ctrl+P 1 I =) = 357 — =
Print Setup... L | \‘:/‘% @ | L if“._._‘é, w
PER Tant < Sal;s . Time Biling Purchases Payroll Inventary Card File
Back Up...
Restore... . )
Verify Company File... Accounts List @ BASIink
Optimise Company File
: ~ Company Data Auditor
Purge Journal Entries oy Racoit) Joumel EN -+ ¢
Start a New Year 2 Business Insights
Import Data > 4
Fxpost Usta £ @ Transaction Joumal v
AccountantLink >
Ext Find Transactions w Reports » Analysis w




[ el T

File Edit Lists Command Centres Setup Reports Window Services Help

Select File to Restore X

4 | > ThisPC > Data(E:) > latihan myob > [J] Search latihan myob yel

Organize v New folder =~ 1 0

A
@ OneDrive e,

[
||

t/
’m(

I This PC £
B 3D Objects = n I
Deskt : :
ety Date created: 27/08/2020 06.48
Documents Size: 2,25 MB
& Downloads Files: MYOB0827
) Music
[&] Pictures
B Videos
i 0S(C)

/

Mhor 51 0 1

v| |AccountRight Data ("zP) v
[ open ]| Conca |

File Edit Lists Command Centres Setup Reports Window Services Help

[ select File to Restore X
L v 4] |« Data(E:) » latihan myob » Backup » Search Backup pel

Organize + New folder = ™ @

@ OneDrive &) MName Date modified Type Size

[ This PC B8 mvoBos27 27/08/2020 06.49 WinRAR ZIP archive 2.308

3D Objects Type: WinRAR ZIP archive
: s Size: 2,25 MB
I Desktop Date modified: 27/08/2020 06.49

Documents
¥ Downloads
.h Music

[&=] Pictures
B videos

e 05 (C)

- Data (E)

~| | AccountRight Data (“.ZIP)
[ open ] | cance

CCOUNTRIGNT PTUS

File Edit Lists Command Centres Setup Reports Window Services Help

E Save As
4 | | s> ThisPC > Data(E:) » latihan myob > Backup o Search Backup

QOrganize v New folder

8 This PC - Date modified

: 3D Objects No items match your search.
[ Desktop

Documents

¥ Downloads

D Music

[&=] Pictures

B videos

= 0s(C)

= Data (E5) =

File name: | LPK GRIYA ILMI
Save as type:  AccountRight Data (*.MYQ)

~ Hide Folders




B AccountRight Plus

File Edit Lists Command Centres Setup Reports Window Services Help

VII.

[ sign-on

Enter your User ID and

If this is the first time you are opening your file since upgrading, please type
'mwf'hnleDﬁﬂ:v:\dmmmmnmwdfm
one.

.- —

KESIMPULAN
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