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JOBSHEET PEKERJAAN KOMPUTER AKUNTANSI

SMK . NEGERI 1 KOTA BEKASI MENGINSTAL SOFTWARE | [ MATA DIKLAT: KOMP.AK
MAPEL : KOMPUTER AKUNTANS| | kMPUTER AKUNTANSI [ ] SEMESTER :3/lll
KELAS : 11AK NO.JOB/TGL :__/

L. TUJUAN KHUSUS
Siswa Mampu Melakukan/Menerapkan cara Menginstal Myob

1. PENGANTAR MATERI
A.Menginstal Myob

MYOB ( Minding Your Own Business)

adalah paket program komputer akuntansi yang dibuat secara terpadu. Program ini dibuat
oleh perusahaan pembuat software : Data Tech Software Pty. Ltd. Australia. MYOB ini
dapat digunakan untuk pembukuan berbagai jenis usaha baik usaha besar maupun usaha
kecil. Program ini digunakan untuk pembukuan secara lengkap, cepat dan akurat seperti
pemasukan daftar akun, pengaturan (setup), mengelola bank, pelanggan, pemasok, produk
sampai pada pembuatan laporan keuangan ; neraca, laba rugi dan sebagainya.

Nah kalau kita sudah tahu pengertian dan kegunaan aplikasi MYOB sekarang tinggal
bagaimana cara menginstall program tersebut pada komputer atau laptop kita.

. ALAT DAN BAHAN
~ Komputer/Laptop ~ Software Myob
~ Software Winrar/Zip ~ Modul/Buku Myob

Iv. LANGKAH KERJA
a. Mempersiapkan alat dan bahan sesuai dengan kebutuhan
b. Menyediakan peralatan sesuai kebutuhan

V. KESELAMATAN KERJA
a. Menggunakan alat sesuai fungsinya
b. Mengikuti langkah (S.0.P) sesuai dengan ketentuan
c. Meletakan alat /bahan sesuai dengan tempatnya

VI. GAMBAR KERJA
1. Pertama kali kita klik dua kali aplikasi MYOB V.19
Deskto e
. y MYOB_AccountRight_Plus_v19_6_1_Full
‘ Unduhan 8 Bookl
| Dokumen "L MYOB ACCOUNTING VERS! 19 STIKI 5 611.03 Adobe Acrobat | 5,540 KE
& | Gambar 8= myob 2/11/2016 12.52 Microsoft Word [
FILEKU & MYOB1104 04/11/2016 15.45 WinRAR ZIP archive

New folder
Screenshot

2. Setelah klik dua kali akan muncul kotak dialog berupa Welcome to MYOB
kilk Next.




MYOB AccountRight Plus v19.6.1 Install x

Welcome to MYOB AccountRight Plus v19.6.1
Install.

This program will install MYOB AccountRight Plus ¥19.6.1 on
pour computer. [t is strongly recommended that you close all
windows programs before running this Install program,

Click Cancel to quit Install and close any programs vou have
nning. Click Next to continue with the Install program.

WARMING: This program is protected by copyright law and
international treaties.

Unauthorised reproduction or distribution of this program, o
any portion of it, may result in severe civil and criminal
penalties. and will be prosecuted to the maximum extent
possible under law.

< Back Cancel

3. Kemudian dilanjutkan next lagi. muncul "Licence Agreement", yaitu perjanjian persetujuan
MYOB AccountRight Plus v19.6.1 Install x

License Agreement

Please read the following license agreement carefully.

MYOE Software Licence Agreement ~

IMPORTANT-READ THIS CAREFULLY BEFORE USE. This is the Software Licence
Agreement [Agreement]. As you have purchased the Product [congsisting of the User
Documentation and the installation CD or other media containing the Software), following
notification of the Licence you are now legally bound by its conditions. HOWEVER, if the
Licence Agreement contains anything of which you were not aware prior to purchasing
the Product or do not agree to be bound by, DO NOT INSTALL THE SOFTWARE but
return the Product to the reseller in its entirety and a full refund of the purchase price wil
be made. By installing the Software and keeping the Product you are confirming that you
have purchased the Product subject to this Licence and are bound by its provisions.

(®) | accept the terms of the license agreement Print
()| do not accept the terms of the license agreement

ook Cance

4. Setelah next mucul kotak dialog "Install Type" pilih aja Typical, klik next lagi

MYOB AccountRight Plus v19.6.1 Install X MYOB AccountRight Plus v19.6.1 Install
Install Type Select Program Folder
Chaose the Install Type that best suits your needs. Please select a program folder.
Please select a setup type. Install will add program icons to the Program Folder listed below. ‘You may type a new folder
name, or select one from the existing folders list. Click Next to continue.
(®) Complete Program Folders:
ﬁ All program features will be installed. (Requires the most disk space.) MYUB AccountBight Plus v13
Existing Folders:
Accessibilt A
(O Custom Accessories
@ Select which program features you want installed. Recommended for éﬂ?m:t:;';: Tooks
plefee Gooale Chrome
LINE
Destination Falder Maintenance
Startup
C:\Plus19 Browse.. System Tools e
nistallS hield InstallShie
<Back Carce < Back Concel

Setelah next muncul kotak dialog " Select Program Folder" berupa dimana kita akan menyimpan
program tersebut




MYOB AccountRight Plus +19.6.1 Install *

MYOB AcconntRight Plus v19.6.1 Install

Start Copying Files
Review settings before copying files.

Setup has enough information to start copying the program files. If you want to review or
change any settings, click Back. If you are satisfied with the settings, click Next to begin
copying files.

Current Settings:

Install Type: A
TYPICAL

Program Files
Custom Forms
Uparade Assistant
Clearwater File
Optimisation Assistant
Template Upgrade Assistant
Outlook Sync Files

Full Help Files v

< Back Cancel

MYOB AccountRight Plus v19.6.1 Install

Take your business
online with MYOB

Business Web Hosting

Goto
www.myob.com.au/webhosting

C\Phus1 9\Help\1160300c-03 him

Setelah selesai akan muncul kotak dialog seperti berikut...klik finish

MYOB AccountRight Plus v19.6.1 Install Welcome to AccountRight Plus %

InstallShield Wizard Complete

B
Setup has finished instaling MYOB AccountRight Plus v19.6.1 | L& your company file
on your computer i

7j] Create
a new company file

@ Explore

the sample company

)| What's New

in this version

| Exit

» AccountRight Plus




VII. KESIMPULAN

Tanggal Diperiksa Pemeriksa dan Paraf Keterangan




JOBSHEET PEKERJAAN KOMPUTER AKUNTANSI

SMK : NEGERI 1KOTA BEKASI | MENGINPUT DATA BISNIS | [ MATA DIKLAT: KOMP.AK

MAPEL : KOMPUTER AKUNTANSI DAN IDENTITAS [_] SEMESTER :3/lll

KELAS : 11AK PERUSAHAAN NO.JOB/TGL :__/

L. TUJUAN KHUSUS
a.Siswa Mampu Menerapkan cara meginput data bisnis
b.Siswa Mampu Menentukan identitas perusahaan yang akan diinput
c.Siswa Mampu Menentukan periode akuntansi yang akan diinput
d.Siswa Mampu Menginput data bisnis baru
e.Siswa Mampu Menginput identitas perusahaan jasa
f.Siswa Mampu Menginput periode akuntansi perusahaan jasa
g.Siswa Mampu Menyimpan file akuntansi perusahaan jasa

. PENGANTAR MATERI

1. Pengertian Komputer Akuntansi.

Komputer akuntansi adalah istilah popular, yang dapat diartikan sebagai suatu sistem penerapan
teknologi komputer untuk memproses sebagian besar pekerjaan yg berkaitan dengan akuntansi
perusahaan. Komputer akuntansi sebagai suatu sistem, tentunya memiliki komponen-komponen
seperti:

a. Hardware (Perangkat Keras) contoh Laptop, Printer, Modem, dsb.

b. Software (Perangkat Lunak) contoh Aplikasi Akuntansi, Ms. Windows, dsb.

c. Brainware (Pengguna) contoh Programmer, Operator , dsb.
d. Data Input (Dokumen akuntansi) contoh Faktur, Nota Kredit, Memo, dsb.
e. Data Output (Laporan) contoh Laporan Neraca, Laba Rugi, Arus Kas, dsb.

2. Kelebihan dan Kelemahan Penerapan KomputerAkuntansi.
Kelebihan-kelebihan:
a. Proses perhitungan dilakukan secara otomatis, kesalahan dapatdiminimalisir.

b. Lebih cepat, lebih hemat kertas dan hemat waktu.
c. Laporan keuangan secara otomatis langsung dapat dilihat atau dicetak

d. Keamanan lebih terjamin apabila brainware memahami cara mengamankan file di komputer.
Kekurangan-kekurangan:

a. Memerlukan sumber daya listrik, tidak berfungsi bilamati lampu.

b. Memerlukankeahlian(brainware)untuk mengoperasikannya.

c. Memerlukan komputerdengan spesifikasi tertentu, target virus

3. Pemilihan software aplikasi akuntansi

pengoperasian MYOB Account Right Enterprise v19.Alasan utamanya adalah software komputer
akuntansiini sudah lama menjadi pilihan secara nasional bagi SMK di Indonesia dan dalam uji
kompetensi siswa sebagian besar SMK menggunakan MYOB.

4. Spesifikasi komputer.




Spesifikasi minimum untuk install MYOB AccountRight v19 adalah :
a. PC Pentium 11 400 Mhz dengan RAM 256 MB

b. Sisa Hard-disk 500 MB

c. Windows

Dalam aktivitas pembelajaran ini Saudara diminta memahami kasus-kasus yang diberikan,
kemudian membaca bahan rujukan atau literatur yang relevan dan mengamati video yang terkait

Welcome to AccountRight Plus X

Open

your company file

7] Create
a new company file

D Explore
£ the sample company

;] What's New AccountRight Plus v19

in this version

Exit

Keterangan :

Open : Membuka Data Perusahaan yang telah dibuat sebelumnya

Create : Membuat Data baru perusahaan

Explore : Melihat contoh data perusahaan yang telah disediakan oleh Myob
What’s New : Melihat informasi tentang fasilitas baru yang disediakan Myob
Exit : Keluar dari program MYOB

. ALAT DAN BAHAN
~ Komputer/Laptop ~ Software Myob
~ Software Winrar/Zip ~ Modul/Buku/Video Myob

v. LANGKAH KERJA
a. Mempersiapkan alat dan bahan sesuai dengan kebutuhan
b. Menyediakan peralatan sesuai kebutuhan

V. KESELAMATAN KERJA
a. Menggunakan alat sesuai fungsinya
b. Mengikuti langkah (S.0.P) sesuai dengan ketentuan
c. Meletakan alat /bahan sesuai dengan tempatnya




VI.

GAMBAR KERJA

DATA PERUSAHAAN

Nama Perusahaan

Alamat

Nomor Telepon
Pemilik & Manager

Bidang Usaha

NPWP

: LPK GRIYA ILMI

: J1. Danau Mahalona No 25 Bintaro Tangerang

: Lembaga Kursus

:01.456.769.0.321.452.9

1021569 63 765 Nomor Fax: 021569 63 766
: Drs. MF Yusuf, Ak. MM.

LPK GRIYA ILMI terdaftar di Kantor Pelayanan Pajak Tangerang.
1. Pertama kali kita klik dua kali aplikasi MYOB V.19

Welcome to AccountRight Plus

| () Open
77 Create
B Explore

=/ the sample co

in this version

Ec)((gmmiqht

vmpvemmoany file ”

a new company file

] What's New

mpal

Plus

Pilih [klik]Create- 2di menu Myob
akan tampil Gbr.1

AccountRight Plus v19

'

Masukan data Identitas Perusahaan

New Company File Assistant seperti tamp,/ Gbr.2

Q New Company File Assistant

Introduction ¢

mpany Infom:

Welcome to the MYOB New Company File Assistant

Fasy cnaale anAccaunFpnt Pl compary Y

The New Company File Assistant is designed to gt you up and running in
mirwtes.

5i0n© To create a company fle, al you have to do ts simply tel us about your
i company, answer a few questions regaiding your accounting year, and
choose your accounts ist

For more detaded information, please click Help, which is located in the
bottom left hand corner

Click the Next button to continue.

Introduction @

Company Information §
Accounting Information &
Accounts List ©

Company File ©

Conclusion @

Enter your 12 digit product Serial Number
Serial Number:

Youur scoial peamber 18 Boatad on pour regiraton cand and on e back
o v CD sheese Nof requred v 63/ venvant

Enter Information about your company

Company Name:*  LPK GRIYA ILMI
ABN.:

Address: JI. Danau Mahalona No 25 Bintaro Tangerang

Phone Number. 021 563 63 765

Fax Number: 021569 63 766
Email Address:
* Required field
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Masukan Tahun dan bulan dimulainya
AKUNTANSI seperti tampil Gbr:3

Tell us about your accounting year

A financial year is the 12 month timeframe used to define your accounting
year. |t does not have to match the calendar year. What is your financial
year?

Current Financial Year: 2006

‘When does your current financial year end?

Last Month of Financial Year: December b

AccountRight Plus requires that you choose a conversion month, The
conversion month is the month in which you choose to begin entering
transactions. What is your conversion month?

Conversion Monti

*dost companies use 12 accounting periods for reporting purposes. A few use
3th period to record adjustments. ‘Which do you prefer?

Number of Accounting Periods:  Twelve -

Please confirm your accounting information
T #3amatiy? oy i chanmad ance e compane e aar basn
cnasfad

“Your financial year is January 1, 2006 to December 31, 2006,

*You have selected twelve accounting periods per financial year.

“our conversion month is January 1, 2006,

“r'ou will not be able to enter any ransactions before this date.

If arw of this information is incormract, click the Back button to change it

If this information is comrect, please click the Nexst button to continue.

Cancel

PILIH PALING BAWAH ATAU NO.3

Seperti

Build your accounts list

Ewvery company file requires an accounts hist. You may either select one of
ours, of you can use your own, How would vou like to build your accounts
list?

Select the option that most fits your needs.
| would like to start with one of the lists provided by AccountRight Plus.

| would like to import a list of accounts provided by my accountant after
I'm done creating my company file.

& { would ke o buld my own accounts list once | begin usng
AccountRight Plus.

Mo matter which selection you choose, you will be able to add or delete
accounts later.

Cancel

Create your company file 6

name. This file will be saved in the same location as your AccountRight Plus

e program.

i C:APlus1ILPK GRIVA ILMLmyo

@

te

£

0o Change Click Change if you would like to edit the name or location of

your new AccountRight Plus company file.

Click the Next button to create your company file.

PILIH COMMAND CENTRE seperti

Congratulations!

Introduction @
Company Information @

Setup Assistant

Accounting Information &
Accounts List @

Thank pons fov Becomexs an MY OE cavtoamer:
That's all there is to it! Your company file has

Company File @

Conclusion @ LCommand Centre

tampil Gbr.7

Setup Assistant if you would like to
ontinue further customising your
AccountRight Plus company file.

Click Command Centre if you want to jump
right in and begin entering transactions.

Your new company file will automatically be named the same as your company




AccountRight Plus
File Edit Lists Command Centres Setup Reports Window Services Help

CARD FILE

Time Bi\g

! Cnrds Lnst i

Print Mailing Labels

¢
Create Personalised Letters

ToDaoList - Find Transactions w Reports w»

VII. KESIMPULAN




Tanggal Diperiksa Pemeriksa dan Paraf Keterangan




