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ﬁg JOBSHEET PEKERJAAN KOMPUTER AKUNTANSI
SMK : NEGERI 1 KOTABEKASI | MENGINPUT DATA BISNIS | [ MATA DIKLAT: KOMP.AK
MAPEL . KOMPUTER AKUNTANSI DAN IDENTITAS [ ] SEMESTER  : 3/Ill

KELAS o 11AK

PERUSAHAAN

NO.JOB/TGL :_ /

I TUJUAN KHUSUS

a.Siswa Mampu Membuat daftar akun baru
b.Siswa Mampu Menghapus akun

c.Siswa Mampu Mengedit akun

d.Siswa Mampu Mengimport akun

e.Siswa Mampu Mengeksport akun

f.Siswa Mampu menghubungkan (linked) akun

g.Siswa Mampu mencatat saldo awal akun buku besar pada perusahaan jasa

Il PENGANTAR MATERI

1. PENGERTIAN KODE AKUN

Kode Akun merupakan tanda atau simbol yang diberikan kepada setiap akun.

Baik kelas, kelompok maupun jenis akun

2. MANFAAT KODE AKUN
a. Memudahkan dalam pengelompokan akun
b. Membantu proses pencatatan
¢. Mudah dalam mengingat dan mempercepat pencatatan
d. Mewakili akun yang bersangkutan

e. Memudahkan untuk membedakan akun yang satu dengan akun yang lain.

3. SISTEM PEMBERIAN KODE AKUN
Membuat penomoran akun ada 4 sistem, yaitu :
a. Sistem Numerik (angka)
b. Sistem Desimal (gabungan angka dan titik)
c. Sistem Mnemonic (gabungan huruf dan angka)
d. Sistem Kombinasi

Letak Account/Akun pada Myob dan Pembagiannya:

Lok \"5 /A s | - : \-‘_.é [ —
G 0N | Wl
Sales Time Billing Purchases Payroll Inventory Card File
Send to Accountant « @ BASIlink
All s . Cost of Other Other
Accounts I Asset I Liability I E quity I Income I Sales I Ezpense I Income Expense




Berikut beberapa contoh Nomor Akun dan Nama Akun [ No akun dapat berubah dan
disesuaikan sesuai keperluan]

Kode Account Name Artinya
Assets Aktiva
Current Assets Aktiva Lancar

1-1100 Cash in Bank Kas di Bank

1-1200 Petty Cash Kas Kecil

1-1300 Account Receivable Piutang Dagang

1-1400 Allowance for Dubtful Debt Penyisihan Kerugian Piutang

1-1500 Merchandise Inventory Persediaan Barang Dagang

1-1600 Store Supplies Perlengkapan Toko

1-1700 Prepaid Insurance Asuransi dibayar dimuka

1-1800 Prepaid Rent Sewa dibayar dimuka

1-1900 Prepaid Tax Uang Muka PPh Pasal 25

1-1911 Prepaid Advertising Iklan dibayar dimuka

1-1912 Prepaid Expense Biaya diayar dimuka

1-1913 PPN Income PPN Masukan

1-1914 Prepaid PPN PPN Dibayar dimuka / Piutang PPN

1-1915 Furnitur and fixture Perabot dan Inventaris

1-1916 linterest Receivable Piutang Bunga

1-1917 Notes Receivable Piutang wesel

1-1918 Marketable securities Surat-Surat Berharga

1-1919 Supplies Perlengkapan

1-1920 Office Supplies Perlengkapan Kantor
Non Current Assets Aktiva Tidak Lancar

1-2100 Long Term Investment Investasi Jangka Panjang

1-2110 Investment in Bond Investasi dalam Obligasi

1-2120 Investment in Common Stock Investasi dalam Saham

1-2130 Temporary Investment Investasi Jangka Pendek
Fixed Assets Aktiva Tetap

1-2200 Equipment at Cost Peralatan

1-2300 Equipment Accum Dep / Accumulated Depreciation Of Akumulasi Penyusutan Peralatan
Equipment

1-2400 Store Equipment Peralatan Toko

1-2500 Store Equipment Accum Dep / Accumulated Depreciation | Akumulasi Penyusutan Peralatan Toko
Of Store Equipment

1-2600 Office Equipment Peralatan Kantor

1-2700 Office Equipment Accum Dep / Accumulated Depreciation | Akumulasi Penyusutan Peralatan Kantor
Of Office Equipment

1-2800 Building Gedung

1-2810 Building Accum Dep / Accumulated Depreciation Of Akumulasi Penyusutan Gedung
Building

1-2820 Land Tanah

1-2830 Land Accum Dep / Accumulated Depreciation Of Land Akumulasi Penyusutan Tanah

1-2900 Machine Mesin

1-2910 Machine Accum Dep / Accumulated Depreciation Of Akumulasi Penyusutan Mesin
Machine

1-2920 Motor Vehicle Kendaraan

1-2930 Motor vehicle Accum Dep / Accumulated Depreciation Of | Akumulasi Penyusutan Kendaraan
Motor Vehicle
Intangible Fixed Assets Aktiva Tak Berwujud

1-3100 Goodwill Nama Baik

1-3200 Franchise Hak Istimewa

1-3400 Leasing Hak Sewa




Liabilities

Kewajiban (Utang)

Current Liabilities

Utang Lancar

2-1100 Account Payable Utang Dagang

2-1200 Expense Payable Utang Biaya

2-1300 Income Tax Payable Utang Pajak Penghasilan (PPh)

2-1400 PPN Payable Utang PPN

2-1500 PPN Outcome (Vat Out) PPN Keluaran

2-1600 Dividend Payable Utang Dividend

2-1700 Bank Payable / Loan From Bank Utang Bank

2-1800 Interest Payable Utang Bunga

2-1900 Notes Payable Utang Wesel

2-1910 Salaries Payable Utang Gaji

2-1920 Tax Payable Utang Pajak

2-1930 Accrued Expense Utang Biaya

2-1940 Unearned Rent Sewa diterima dimuka

2-950 Unearned Revenue Pendapatan diterima dimuka
Long Term Liabilites Utang Jangka Panjang

2-2100 Bank BCA Loan Utang Jangka Panjang

2-2200 Bond Payable Utang Obligasi

2-2300 Mortgage Payable Utang Hipotek
Equity Modal

3-1100 Paid Up Capital Setoran Modal

3-1200 Capital Stock Modal Saham

3-1300 Devidend Pengambilan Saham

3-1400 Prive Pengambilan Pribadi

3-1500 Income Summary Ikhtisar Laba Rugi

3-1600 Common Stock Saham

3-1700 Preferred Stock Saham Prefern/Istimewa

3-1800 Retained Earning Laba di Tahan
Revenue/lncome Pendapatan

4-1100 Sales Penjualan

4-1200 Sale Return Retur Penjualan

4-1300 Sales Return and Allowances Pengambilan Penjualan dan Pengurangan Harga

4-1400 Sales Discount Potongan Penjualan

4-1500 Commosion Income Pendapatan dari Komisi

4-1600 Consignment Income Pendapatan dari Konsinyasi

4-1700 Fare Income Pendapatan dari Angkutan

4-1800 Fees Earned Honor

4-1900 Income From Joint Venture Pendapatan dari Usaha Patungan

4-1910 Interest Income Pendapatan Bunga

4-1920 Other Income Pendapatan Lain-Lain

4-1930 Recovery Income Pendapatan diterima Kembali

4-1940 Rent Income Pendapatan Bunga

4-1950 Purchase Pembelian

4-1960 Purchase Return Retur Pembelian

4-1970 Purchase Discount Potongan Pembelian




Cost Of Good Sold Harga Pokok Penjualan
5-1100 Cost Of Good Sold Harga Pokok Penjualan
5-1200 Freight Paid / Freight In Beban Angkut Pembelian
Operating Expenses Beban Operasional
6-2100 Advertising Expense Beban Iklan
6-2200 Telephone and Electreicity Expense Beban Telepon dan Listrik
6-2400 Store Supplies Expense Beban Perlengkapan Toko
6-2500 Bad Debt Expense Beban Kerugian Piutang
6-2600 Depreciation Expense Beban Penyusutan Harta
6-2700 Insuance Expense Beban Asuransi
6-2800 Rent Expense Beban Sewa
6-2800 Wages and Salaries Expense Beban Upah dan Gaiji
6-2810 Other Operating Expense Beban Operasi Lin-Lain
6-2820 Office Salaries Expense Beban Gaji Kantor
6-2830 Store Salaries Expense Beban Gaji Toko
6-2840 Salesmen Saleries Expense Beban Gaji Bagian Penjualan
6-2850 Supplies Expense Beban Perlengkapan
6-2860 Office Supplies Expense Beban Perlengkapan Kantor
6-2870 Administrative Expense Beban Administrasi
6-2880 Miscelanious Expense Beban Rupa-Rupa
6-2890 Motor Vehicle Expense Beban Kendaraan
6-2900 Utilities Expense Beban Prasarana
2-2910 Depreciation Expense Of Building Beban Penyusutan Gedung
6-2920 Depreciation Expense Of Equipment Beban Penyusuta Peralatan
6-2930 Depreciation Expense Of Furniture and Fixture Beban Penyusutan Perabot/Inventaris
6-2940 Depreciation Expense Of Machine Beban Penyusutan Mesin
6-2950 Depreciation Expense Of Motor Vehicle Beban Penyusutan Kendaraan
6-2960 Depreciation Expense Of Office Equipment Beban Penyusutan Peralatan Kantor
6-2970 Depreciation Expense Of Store Equipment Beban Penyusutan Peralatan Toko
6-2980 Freight Out Beban Angkut Penjualan
Other Revenues and Gains Pendapatan dan Keuntungan Lainnya
8-3100 Interest Revenue Pendapatan Bunga
Other Expenses and Losses Beban dan Kerugian Lainnya
9-3200 Interest Expense Beban Bunga
9-3300 Bank Service Charge Beban Adminstrasi Bank
9-3910 Income Tax Expense Beban Pajak Penghasilan (PPh)
LINGKED ACCOUNT

1.MAKSUDNYA : merupakan akun-akun yang saling terhubung, antara akun yang satu dengan akun yang lain.
2.FUNGSINYA:
A. untuk membuat otomatisasi dalam pencatatan, artinya satu akun mengalami perubahan, maka akun yang
terkait langsung dengan akun tersebut juga akan mengalami perubahan

B. membantu membuat jurnal otomatis untuk setiap transaksi yang terjadi dalam perusahaan.

3. JUMLAH LINKED ACCOUNT : MYOB Accounting Ver 19.6 Plus ini menyediakan 4 kelompok linked account,

yaitu:

A.accounts and banking account,
B.sales accounts,

C.purchase accounts dan
D.payroll accounts.
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Easy Setup Assistant I
Balances >
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A.accounts and banking account,

-

Q Accounts & Banking Linked Accounts

Accounts & Banking Linked

Equity Account for Current Eamings:  3-9000
Equity Account for Retained Earnings:  3-8000

E quity Account for Histarical Balancing o
Bank Account for Electronic Payments ©:|1-1190
Bank Account for Undeposited Funds =»:|1-1180

COIKTIRT]

Current Earnings

Retained E amings

Historical Balancing Account
Electronic Clearing Account
|Undeposited Funds

Accounts & Banking Linked Accounts

E quity Account for Current Eamings:  3-8000
Equity Account for Retained Eamings: 3-1200
Equity Account for Historical Balancing c: [EXEEI
Bank Account for Electronic Paments ©:|1-1140
Bank Account for Undeposited Funds ©:|1-1130

Terdapat lima informasi yang harus diperhatikan:

Equity Account for Current Earning. Akun ini untuk menampung laba tahun berjalan. Jika dalam tampilan tidak

sesuai berarti entry akun yang anda buat belum tepat.

Equity Account for Retaned Earning. Akun ini menampung saldo laba ditahan (dalam PT). dalam perusahan

| Kliing Eelktronik

Laba T ahun Berjalan
Laba Ditahan

Saldo Penyeimbang

| Dana Belum Disetor

perorangan akan muncul sebagai Modal Pemilik, misal Modal Budiman.

Equity Account for Historical Balancing. Merupakan Akun untuk menampung selisih pemasukan saldo awal.

Pilihlah akun saldo penyeimbang dari akun yang telah dirancang.

Bank Account for Elektronik Payment. Akun untuk mencatat kliring secara elektronik. Pilihlah akun kliring

elektronik.

Bank Account for Undeposited Funds. Akun sementara untuk menampung penerimaan pembayaran dari

pelangganyang belum cair di rekening bank/kas perusahaan




B. .sales accounts,

. 5

gSales Linked Accounts | o |: = :

Sales Linked Accounts

Asset Account for Tracking Receivables o 5| Trade Debtors
Bank Account for Customer Receipts S| 1-1100 §| General Cheque Account

I~ | charge freight on sales
I | track deposits collected from customers
[ | give discounts for early payment

I | assess charges for late payment

(- Sales Linked Accounts - =n oy <=

Sales Linked Accounts

Asset Account for Tracking Receivables ©:[1-1200 !
Bank Account for Customer Receipts ©:[1-1100  ®J

Piutang Dagang
Kas bank

[V | charge freight on sales

Income Account for Freight ©: | 4-1400 g Pendapatan Angkut Penjualan
[ | tack deposits collected from customers

[v | give discounts for early payment
Expense or Cost of Sales Account for Discounts ©: (41200 8 Potongan Penjualan
[v | assess charges for late payment

Income Account for Late Charges ©:[81100 {8 Pendapatan Bunga

Dari setting sales account tersebut diperoleh informasi seperti berikut ini (sesuaikan akun-akun tersebut
dengan akun perusahaan, sebagai contoh dapat dilihat seperti berikut iniO:

Asset Account for Tracking Receivables (akun aset untuk menampung piutang dagang) :---=>
Piutang Usaha.

Bank Account for Customer Receipts (akun bank untuk menampung penerimaan dari pelanggan) :
->Kas di Bank

| charge freight on sales (beban angkut penjualan) : --> Pendapatan Transport Penjualan.

| track deposits collected from customer (menerima uang muka dari pelanggan) : --- Uang Muka
Pesanan (diisji jika ada)

| give discounts for early payment (memberikan potongan penjualan bagi pelanggan) : 4-
1400 Potongan Penjualan.

| asses changes for late payment (menerima denda keterlambatan bayar dari pelanggan : --
—>Pungutan Denda Keterlambatan.




Nog,rwNE

C. .Purchase accounts

e

Purchases Linked Accounts == S0 @

Purchases Linked Accounts

Liability A&ccount for Tracking Payables o> |2-2000 =/ Trade Creditars
Bank Account for Paying Bills {11100 5/ General Cheque Account

[~ il can receive items without a Supplier bilk

[ | pay freight on purchases
[ | rack deposits paid to suppliers
[ | take discounts for early payment

I | pay charges for Jate payment

G

2] Purchases Linked Accounts =R icE =

Purchases Linked Accounts

Liabiity Account for Tracking Payables o: [ESR[l  ®J Utang Dagang
Bank Account for Paying Bils :[1-1100 |8 Kas bank

[ | can receive items without a Supplier bil

[v | pay freight on purchases
Expense or Cost of Sales Account for Freight ©: }"5-1 300 |®l Beban Angkut Pembelian
[ | rack deposits paid to supphiers

[V | take discounts for early payment
Expense (or Contra) Account for Discounts ©:{51200 @) Potongan Pembelian
[v | pay charges for |ate payment
Expense Account for Late Charges c: 31100 _i Beban Bunga

Terdapat 7 informasi pokok yang harus diisi. Sesuaikan akun-akun tersebut dengan akun yang ada di perusahaan.
Perhatikan contoh berikut ini:

Liability Account for Tracking Payable (akun utang untuk mencatat Utang dagang) ; »Utang Dagang

Bank Account for Paying Bills (akun bank untuk membayar tagihan) ;-2: Kas Bank

| cant receive items without a supplier bill (dapat menerima barang tanpa surat dari pemasok) : kosongkan saja

| Pay freight on purchase (membayar biaya angkut pembelian) : ---> Beban Angkut Pembelian

| track deposit paid to suplier (membayar uang muka pada pemasok) : kosongkan saja

| take discount for early payment (mengambil diskon ato potongan pembelian) :--=>: Potongan Pembelian.

| pay charges for late payment (membayar denda karena terlambat bayar) ---> : Beban bunga/denda




D. .Payroll accounts

¢

oahwWNE

DPayroll Linked Accounts == @

Payroll Linked Accounts

Bank Account for Cash Payments & | RN %! Paproll Cheque Account

Bank Account for Cheque Payments o»: | 1-1100 %! General Cheque Account

Bank Account for Electronic Payments o | 1-1130 #| Electronic Clearing Account

Default Employer Expense Account - | B-5200 ﬂ| Employment Expenses
Default ‘Wages Expense Account o 65100 § Wages & Salaries

Default Tax/Deductions Payable Account ;| 2-5000 S| Paproll Lisbilities

i' Payroll Linked Accounts IE”E o ‘
f Payroll Linked Accounts
Bank Account for Cash Payments ©: 111100 ®) Kas bank
Bank Account for Cheque Payments ©:/1-1100 8l Kas bank
Bank Account for Electronic Payments ©; m Kliring Eelktronik
Default Employer Expense Account o m Beban Operasional Lainnya

Default Wages Expense Account ©: 61105 ! Beban Gaji

Default Tax/Deductions Payable Account ©: | 2-1200 L] Utang Beban

Tedapat 6 informasi yang dapat diisi:

Bank Account for cash payment (akun bank untuk pembayaran kas)

Bank account for cheque payment (akun bank untuk pembayaran check)

Bank account for eletronik payment (akun bank untuk pembayaran elektronik)
Default employer expense account (default akun untuk beban gaji)

Default wages expense account (default akun untuk beban upah)

Default tax/deduction payable account (akun default untuk utang pajak)
CATATAN : Untuk Penomoran Masing-masing Akun Tergantung Kondisonal

Dalam aktivitas pembelajaran ini Saudara diminta memahami kasus-kasus yang diberikan,
kemudian membaca bahan rujukan atau literatur yang relevan dan mengamati video yang terkait

il. ALAT DAN BAHAN
~ Komputer/Laptop ~ Software Myob
~ Software Winrar/Zip ~ Modul/Buku/Video Myob




Iv. LANGKAH KERJA
a. Mempersiapkan alat dan bahan sesuai dengan kebutuhan
b. Menyediakan peralatan sesuai kebutuhan
V. KESELAMATAN KERJA
a. Menggunakan alat sesuai fungsinya
b. Mengikuti langkah (S.0.P) sesuai dengan ketentuan
c. Meletakan alat /bahan sesuai dengan tempatnya
VI. GAMBAR KERJA

DATA PERUSAHAAN

Nama Perusahaan : LPK GRIYA ILMI

Alamat : JL. Danau Mahalona No 25 Bintaro Tangerang
Nomor Telepon 1021569 63 765 Nomor Fax : 021 569 63 766
Pemilik & Manager : Drs. MF Yusuf, Ak. MM.

Bidang Usaha : Lembaga Kursus

NPWP : 01.456.769.0.321.452.9

LPK GRIYA ILMI terdaftar di Kantor Pelayanan Pajak Tangerang.

Dibawah ini adalah Bagan Akun ( Charts Of Account) yang digunakan perusahaan.

. Nomor Akun Nama Akun

d 1.0000 Aktiva

L 11000 Aktiva Lancar

1 11100 Kas dan Bank

| 11101 Kas ditangan

1 11102 Bank Mandiri

I 11200 Piutang Usaha

- 11300 Pajak Dibayar Dimuka

1 11400 Biaya Dibayar Dimuka

1 11500 Persediaan Modul

1 12000 Aktiva Tetap

| 12100 Komputer

I 12101 Akum Penyusutan Komputer

1 12200 Peralatan Pendidikan

- 12201 Akum Penyusutan Peralatan Pendidikan

1 20000 Kewajiban

1 21000 Kewajiban Lancar

| 21100 Hutang Usaha

1 21200 Hutang Pajak

1 21300 Hutang Biaya

1 22000 Hutang Jangka Panjang

: 22100 Hutang Bank Mandiri

I 30000 Ekuitas

| 30100 Modal MF Yusuf

| 30200 Saldo Laba Periode Lalu

1 30300 Saldo Laba Periode Ini

1 34000 Saldo Penyeimbang

. 40000 Pendapatan Usaha

1 40100 Pendapatan Kursus

1 40200 Penjualan Modul

| 50000 Beban Usaha

| 50100 Beban Honor Instruktur

1 50200 Beban Penggandaan Modul

1 50300 Beban Sertifikat & Piagam

. 61000 Beban Pemasaran

i 61100 Beban Brosur & Spanduk

1 61200 Beban Iklan Media Masa
61300 Beban Sewa Ruangan
62000 Beban Administrasi & Umum

1 62100 Beban Gaji Karyawan

1 62200 Beban Telepon, Listrik & Air

: 62300 Beban Perlengkapan Pendidikan

1 80000 Pendapatan Lain-Lain

| 80100 Pendapatan Jasa Giro

| 90000 Beban Lain-Lain

1 90100 Beban Depresiasi

1 90200 Beban Bunga




1.Pilih Accounts----kemudian klik Accounts List

Q AccountRight PI
File Edit Lists fommand Centres Setup Reports Window Services Help
QLPK GRIYA‘MI-Command Centre = ‘” (=) |
ACCOUNTS )
‘n' g -—-’: A = . > A gl +
0o O BN T
Sales Time Biling Purchases Payroll Inventory Card File
§Sen;2 to Accountant \( Accounts List @ BASlink
1
E Ct}vpany Data Auditor
Transfer Money Record Jiurnal Entry >
Business Insights
~
@ Transaction Journal i
ToDolList » Find Transactions w Reports w Analysis w
(-] Accounts List B=x RO, |@

o
7, = L5

Help F1 Print New

Budgets

‘ {3 Combine Accounts

Liabilty Income ESE';LE[ Expense | [Nomor Akun Nama Akun
_ 1.0000 Aktiva

Account Name Type Tax Linke] 17000 Akiiva Lancar
> 1-1000 Aktiva Lancar Assel 11100 Kas dan Bank
= 1-1100 Kas dan Bank Assel 11101 Kas ditangan
=] 11101 Kas ditangan Bank NT | v 11102 Bank Mandiri
o 11102 Bank Mandi Bark NT | v | 11200 Piutang Usaha
=] 11200  Piutang Usaha Accounts Receivable  |N-T | 11300 Pajak Dibayar Dimuka
o 11300 Pajak dibayar dimuka Other Current Asset N-T 11400 Biaya Dibayar Dimuka
[ 11400 Biaya dibavar dimuka Other Current Asset  |N-T 11500 Persediaan Modul
= 141500 Persediaan Modul Other Current Asset — [N-T 12000 Akliva Tetap
©  1-2000 Aktiva Tetap Assel 12100 Komputer
® 12100 Komputer Fixed Asset N-T 12101 Akum Penyusutan Komputer
o 121001 Akm Penyusunan Komputer Fixed Asset N-T 12200 Peralatan Pendidikan
© 12200  Peralatan Pendidkan Fived Asset N-T 12201 Akum Penyusutan Peralatan Pendidikan
=) 1-2201  Akm.Peny Peralat Pendidikan Fived Asset N-T Rp0,00 + |
t




Accéollunts Asset Liability Equity Income ESD:IL:[ Espense
Aecount N T Tax Linked
SC0uT Rame I * 36000 Kewajiban
o 2-0000 Liabilities Liabiliy S0 Raiarban |
% 21000 Kewajiban Lancar Liabilty cewajiban -ancar
© 21100 Hutang Usaha Accounts Payable NT | v 21100 Hutang Usaha
@ 21200 Hutang Pajsk Other Liabilty N-T 21200 Hutang Fajak
=2 21300 Hutang Biaya Dther Liability N-T 21300 Hutang Biaya
© 2-2000 Hutang Jangka Panjang Liability 22000 Hutang Jangka Panjang
= 22100 Hutang Bank Mandin Dther Liabilty N-T 27100 Hutang Bank Mandiri
All T ] Cost of
Accounts Agset Liability Equity [ncome Sales Expense
Account Name Type Taw Linked .
: 30000 Ekuitas
: Modal M Yusuf 30100 Modal MF Yusuf
o 30200 SaldoLaba Periode Lalu Equity v 30200 Saldo Laba Periode Lalu
© 30300  Saldolaba Periode ini Equity v 30300 Saldo Laba Periode Ini
o 34000 Saldo Penyeimbang Equity v 34660 S3ido Benyeimbang
Al e . Cost of
Accounts Agset Liability I Equity I Income Sales Expens
Accourt Hame Type Ta 70000 Bendapatan Usana
=3 4-0000 0 .
o 40100 Pendapatan Kusus Income N-T 40100 Pengapatan Kursus
o 40200 Pendapatan Modul Incame N-T 40200 Penjualan Modul
Al i : Cost of
Aecounts Asset Liability E quty Income Sales Expense
Aecount Name Type Tax ||
45-0000 Cost Of Sale : 50000 Beban Usaha
o 50100  BebanHonor Instuktur Cost of Sales N-T 50100 Beban Honor Instruktur
o 50200 Beban Penggandaan Modul Cost of Sales N-T 50200 Heban Penggandaan fodul
o 50300  Beban Sertifikat dan Piagam Cost of Sales N-T 50400 Beban Sertifikat & Piagam
Al e . Cost of
Becounts Asset Liability E quity Income Sales Expense
Aecount Name Type Tax Lind
o> 6-0000 Expenses Expenze
o 61000  Beban Pemasaran Expense N-T 1000 Beban Bemasaran
o 61100 Beban Brosur dan Spanduk Expense N-T BI100 Beban Brosur & Spanduk
©  B1200  Beban lklan Media Masa Expense N-T 61200 Beban Iklan Media Masa
o B1300  Beban Sewa Ruangan Expense N-T 61300 Beban Sewa Ruangan
o 62000  Beban Administrasi Urum Expense N-T 62000 Beban Administrasi & Umuam
o 62100 Beban Gaj Kayawan Expense N-T 62100 Beban Gaji Karyawan
© 62200 BebanLAT Expense N-T 62200 Beban Telepon, Listrik & Air
o B-2300  Beban Pelengkapan Pendidikan Expense N-T 62300 Beban Perlengkapan Pendidikan
Al i ; Cost of Other
Accounts Asset Liability E quity [ncome S ales Expense Income
Aecount Name Type Tax Linked  Bala _ i
=18-0000 Other Income Other Income 60000 Pendapatan LEII'I-LEI_II']
© 80100  Pendapatan Jasa Giro Other Income NT 60100 Pendapatan Jasa Giro




Al L ‘ Cost of Other | Other
Accounlsl Assel [ Lizbiity [ Equiy [ Income I Cals ] Eypense [ loege IExDBHSB
Accaunt Name Type Tan Linked  Balance
£39-0000 Other Ex [ J 90000 Beban LEIlrI-La.II'l .
©  S0100  Beban Depresis Other Expense N Rp0,00 90100 Beban Depresiasi
o 30200 BebanBunga Other Expense NT Fp0,00 q0200 Beban Bunga
2.Menghapus Akun
[ AccountRight Plus - ]
File Edit Lists Command Centres Setup Reports Window Services Help
Undo
Cut Ctrl+X
Copy Ctrl+C
Paste Ctrl+V
Clear Edit Accounts o=
otte | tose | oo | e [
i — 1-1400  Biaya dibayar dimuka Curert Balance c Rp0.00
‘[n__il_ll » - " Header Account [ Inactive Account
: - : * Detail Account
Insert Subtota Ctrl+Shift+S Account Classification: Asset
Account Type [ Dther Cunent Asset -
- Account Number: 1 - |IEIIL
Bl CtrivL Account Name: | Biaya dibayar dimuka
Re o Opening Balance: | Rp0,00
Help F1 New Budgets

3. Mengedit Akun

All A LET : Cost of Other Other
Accounts Asset I Liabiity I Eguity I |pcome Sales I Expense I Income Expense
Account Mame Type Tax Linked Balance
= 1-0000 Assets Azzet Rp0.00 &
> 1-1000 Aktiva Lancar Asset Rp0.00 |
= 100 Kas dan Bank Bsset

(=3 1-11M K.as ditangan
U | B Dowr ‘ L&y Combine Accounts

7. s | U3

Help F1 Print MNew Budgets




- Edit Accounts

1-1101 Kas ditangan

Profile I Details ' Banking r History

Current Balance ©: Rp0.00

" Header Account
(¢ Detail Account

Account Classification: Asset

Account Type: | Bank

Account Name:

Dpening Balance: [Fip0.00

7. | Us

Help F1 New Budgets

4. Mengimport Akun

Account Number: 1-|1101

[ Inactive Account

Klik File-2Pilih Import Data- 2Pilih Accounts--2>Account Information

AccountRight Plus
File Edit Lists Command Centres Setup Reports Window Services Help
New Ctrl+N
Open File Ctrl+O
.. [Centre = |-@-
Print... Ctrl+P ACCOUNTS ‘?
Print Setup... = _ Py
Default Fonts... @ . \‘__J_ (-
Back Up... —
Time Biling Purchases Payroll Inventory Caid File
Restore...
Verify Company File...
Optimise Company File ant « @ BASlink
Purge Journal Entries
Start 3 New Year Company Data Auditor
Import Data Tax Code List > | o e o
Export Data Accounts > Account Information
AccountantLink ltems Budgets
Exit Jobs 1
T Custom Lists
ToDolist w Activities Reports w Analysis w
Activity Slips
Timesheets
Import File
Import Accounts
Import File Format: | T ab-delimited b
First Record is: | Header Record -]
Duplicate Records: | Update Existing Record had|
y/ - Cancel
Help F1




5. Mengeksport Akun

Klik File- 2Pilih eksport Data- 2Pilih Accounts- 2>Account Information

AccountRight Plus

File Edit Lists Command Centres Setup Reports Window Services Help

New Ctrl+N
Open File Ctrl+0
Close Window Esc
Print.. Ctr+ ACCOUNTS
) Print Setup...
Default Fonts...
Back Up...
Restore...
Verify Company File...
Optimise Company File N T E.éﬁ?ﬂ!?_!ﬂ?_t_j ..................... > BAS"nk
Purge Journal Entries
Start a New Year > v .. Company Data Auditor
¢ Record Journal Entry - ®
Import Data ’ e T Business Insights
Tax Code List > |
pccountantn S aams > Acomiomion
Exit [tems Budgets f
Jobs
ToDoList w Custom Lists Reports v Analysis
Activities
Export File X
Export Accounts
Export File Format. [T ab-delimited -
First Record is: | Header Record -
Balances from: | This Year (FY 2008) -
[ Jan | Feb | Mar | apr | May | Jun | Jul |Aug|5ep|0ct|Nw-
Help F




Export Data X

Click the AccountRight Plus Fields in the order that pou wish to export them.

Aot Nomber: a * Account Number: Fadr' 7 -
Account Name: Account Name: Fraskr ]
Aceow Tupe Header: e
Balance:

Account Type: s

Last Cheque Number:

Taw Code:

Inactive Account:

;I AccountantLink Code: Ll

[* = Required Field for an AccountRight Plus Import)
(" = Conditional Field: Must have one or more fields for an AccountBight Plus Import)

? Cancel |  Unmatchan | MatchAl |
Help F1

Save As >
4 | . » ThisPC » Data(E) » latihan myob v [<] Search latihan myob r

Organize + New folder = - e

~
I This PC

B 3D Objects
I Desktop
Documents
‘ Downloads ACCOUNTS
j Music
[&=| Pictures
B videos
= 05(C)
= Data (E:)

v

File name: | 18

Save as type: | Text Files (“.TXT) v/

~ Hide Folders [ save ]| comce |

6. Linked Akun

AccountRight Plus

File Edit Lists Command Centres Setup Reports Window Services Help
Easy Setup Assistant
Balances

Sales Accounts
Purchases Accounts
Payroll Accounts

Preferences

Customise Forms »

Company Information
Business Calendar

Payraoll

Load Payroll Tax Tables
General Payroll Information

Send to Accountant & oo tAccounts Listfooooooeeeneen @ BASlink
& .. Company Data Auditor
Transfer Money Record Journal Entry - @
. : ‘... Business Insights
: ¢ 2
s @ Transaction Joumnal J ﬂj

ToDolList - Find Transactions w Repons = Analysis w




Q Accounts & Banking Linked Accounts = || (=] '@
Accounts & Banking Linked Accounts
E quity Account for Current Earnings:  3-0300 Saldo Laba Periode ini
Equity Account for Retained Eamings:  3-0200 Saldo Laba Periode Lalu

Equity Account for Historical Balancing o: |l &) Saldo Penyeimbang
Bank Account for Electronic Payments | 1-5490 =l

Bank Account for Undeposited Funds = | 1-1102 | Bank Mandii

7

uw
Help F1

[ Sales Linked Accounts [ ® [ {2 Purchases Linked Accounts iHE @
Sales Linked Accounts Purchases Linked Accounts
Asset Account for Tracking Receivables o [EIl & Piutang Usaha Liabilty Account for Tracking Payables c: [BGRIL | Hutang Ussha
Bank Account for Customer Receipts ©:1-1102 8| Bank Mandii Bank Account for Paping Bils (11102 & Bank Mandii
I | canreceive items without a Supplier bill
[ I charge freight on sales I | pay freight on purchases
I I'track deposits collected from customers I I track deposits paid to suppliers
[~ | give discounts for early payment | |take discounts for early payment
[ | assess charges for Jate papment I~ | pay charges for |ate payment

7

uw

uw
Help F1 Tems Help F1 Tems

6.Saldo Awal
Q AccountRight Plus
File Edit Lists Command Centres Setup Reports Window Services Help
Easy Setup Assistant |
Balances > Account Opening Balances
Q LPK GRIYA ILMI - Com Linked Accounts > Job Opening Balances
Preferences Customer Balances
Customise Forms > Supphies Balonces
' —
. Company Information s 4 | —
Business Calendar B ll =N 1
Bank Pagroll Invent (B
i Load Payroll Tax Tables = i ISR 9
General Payroll Information
Qandin Arcaintant A rrannts Lot | s BAQlnk




| Account Opening Balances = (Fc!
.|

Enter the balance of your accounts as of 01/01/2006 [Balance Sheet Only). Nama Akun = Debit Kredit
(Remember, enter all balances as positive numbers, unless the balance really was negative. Kas Ditangan 6.000.000
Bank Mandiri 24.000.000 —
Acct # Name Dpening Balance Piutang Usaha 11.700.000 -
Asset Pajak Dibayar Dimuka 1.200.000 -
1110 Kas ditangan RpE.000,000,00 )
11102 Bark Mandii Rp24.000.000,00 Persediaan Modul 7200000
1-1200 Piutang Usaha Rp11.700.000,00 Komputer 60.000.000 -
1-1300 Paiak d_ibayar d_imuka Hp1 200.000,00 Akum Penyusutan Komputer 16.400.000
1-1400 Biaya dibayar dimuka Rp0,00 o
11500 Persediaan Modul Rp7.500.000,00 Peralatan Pendidikan 24.000.000
1-2100 Komputer Rp60.000.000,00 Akum Penyusutan Peralatan Pendidikan — 12.000.000
12101 Ak Penyusunan Komputer -Rp16.400.000,00
12200 Peralatan Pendidkan Rp24.000.000,00 Hutang Usaha 14700000
1-2201 Akm.Peny Peralat Pendidikan -Rp12.000.000,00 Hutang Pajak 1.220.000
Liability ' Hutang Bank Mandiri -— 30.000.000
21100 Hutang Usaha Ap14.700.000,00 Modal MF Yusuf 50.000.000
2-1200 Hutang Pajak Rp1.220.000,00 .
2100 Hulang Biaya Rp0.00 Saldo Laba Periode Lalu 10.080.000
2-2100 Hutang Bank Mandii Fp30.000.000,00 JUMLAH 134.400.000 134.400.000
E quity
30100 Modal M Yusuf Rp50.000.000,00
3-0200 Saldo Laba Periode Lalu HE1 0.080.000,00
Amount left to be allocated: Rp0,00
Thig will be the Opening Balance of the Saldo Penyeimbang &ccount.
VII. KESIMPULAN
Tanggal Diperiksa Pemeriksa dan Paraf Keterangan







