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A. Learning Objective 

 

FIRST MEETING  

Worksheet 

Name : 

Class : 



 

 

 

 

 



 

 

 

 



 

B. Activities 

 

 

First  

 

 

 

Next 

 

 

 

Now 

 

Learning Times 

Watch the learning Video  

https://youtu.be/o25Up3nZjT4 

by Giving Full Attention 

Watch the video and give full attention. 

Get the point from the video. 

Identify the important information from the video  

Write down your difficulties in your own book about 

the information from the video. 

After you finished Watch and learn the video, now 

going to zoom class/ Google meeting class. 



Formal Invitation Task 

  

  

 



  

 

 
 

 



C. Teacher’s Command/Feedback 

 

 

 

 

 

 

D. Monitoring 

 

 

 

 

 

 

E. Assessment 

Question No 1-10 

The right answer =100 

Final Score= Score obtained X 100 

  Total Score 

No Question Answer 
Key 

Level Score 

1 You know when you are going to write a formal 

Invitation, we must Analyze the Format of Formal 

invitation. For Example an invitation from your 

school to all students about Angklung Festival. 

Below are common format of a Formal Invitation, 

except : 

a. The first line is the name(s) of the 

person(s) who invite(s). 

b. The second line is the request for 

participation. 

c. The third line is the name of the person(s) 

invited. 

d. The fourth line is the signature for 

invitation. 

d. C4 10 

2 Social function is a form of elaboration of social 

interaction which aims or forms an orderly social 

life institution in the community. All of the 

Maintain a relationship by greeting and giving a 

a C4 10 

Assignment Date   :____________________________ 

Assesment Date   :____________________________ 

Total Value   :____________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 



formal letter of invitation to a friend in writing and 

Give information to friends is............. 

a. Social Function of Formal Invitation 

b. Social Distancing of Formal Invitation 

c. Social Movement of Formal Invitation 

d. Social Science of Formal Invitation 

3 Text Structure is the relationship between the 

elements that make up the text as a whole. you are 

sure knowing what is the Text Structure of Formal 

invitation are, the following are the text structure of 

formal invitation except : 

a. The kind of event 

b. Date of birth 

c. Time  

d. Venue 

b C4 20 

4 If asked, have you ever received an invitation? 

Have read the invitation, surely you have. Be it a 

formal invitation or an informal invitation is very 

familiar in our life. Now, you analyze an invitation 

which follows a dignified form, tone or style in 

agreement with the established norms, customs or 

values is a definition of ....... 

a. Wedding invitation 

b. Informal invitation 

c. Formal invitation 

d. Party invitation 

c C4 10 

     

 Question no 6-10 

 

   

6 Who is the recipient of the text below? 

a. Teachers 

b. Students 

c. Students and Teachers 

d. Headmaster 

a C3 10 

7 When will the festival will be held ? 

a. October 21 

a C3 10 



b. October 22 

c. October 23 

d. October 24 

8 Where will the festival will be held ? 

a. The hall 

b. The yard 

c. The football court 

d. The tennis court 

a C3 10 

9 When will the festival be begun? 

a. 08.00 

b. 09.00 

c. 10.00 

d. 11.00 

a C3 10 

10 What kind of the text is it ? 

a. Formal invitation 

b. Report 

c. Advertisement 

d. Personal Letter 

a C3 10 
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A. Learning Objective 

 

 

Name : 

Class : 

Second MEETING  

Worksheet 



 

How to Make a Formal Invitation? 

Formal invitations can be quite tricky to prepare. They are one of the most important 

elements in a formal event; and for that reason alone, they should be paid with close 

attention when formulating the contents. Formal invitations can be quite tricky to prepare. 

They are one of the most important elements in a formal event; and for that reason alone, 

they should be paid with close attention when formulating the contents.  

1. Addressing the Invited Guest (invitee) Whether it’s at the back of the card envelope 

or in the actual invitation, always address your invited guests using their full names. 

Nicknames or shortened versions are only applicable and acceptable in informal 

and casual event invites.  

2. Introducing the Host/s (inviter) An essential part of the formal party invitation 

belongs to the host line. Introducing the host in the invitation lets you know who 

exactly is inviting you to the formal event. In some cases, the guest of honor is the 

host.  

3. Writing the Time and Date The proper way of writing the time and date in a formal 

invitation is by spelling out the dates and words usually abbreviated.  

4. Event Tell about what event will be held 

5. RSVP.There are various methods for guests to RSVP, and it’s up to you to decide 

how you’ll want them to respond. Some formal invitation cards have an RSVP card 

attached to the invite, while others simply leave out contact details for the guest to 

call the host. 

 

 

 



 

  

B. Activities 

 

 

First  

 

 

 

 

 

Learning Times 

Watch the learning Video  

https://youtu.be/tO0WAMMLLpM  

by Giving Full Attention 

Watch the video and give full attention. 

Learn How to make a Formal Invitation with your own 

Language ? 



 

A. Teacher’s Command/Feedback 

 

 

 

 

 

 

B. Monitoring 

 

 

 

 

 

 

 

 

 

Assignment Date   :____________________________ 

Assesment Date   :____________________________ 

Total Value   :____________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

 

 



C. Assessment 

Question No 1 and No 2  (choose 1 topic), it included HOTS in C6 

Final Score= Score obtained (30%+20%+20%+15%+15%) X 100 

     40 
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C. Learning Objective 

 

 

Name : 

Class : 

third MEETING  

Worksheet 



 

Perform reading and speaking 

 a Formal Invitation 

TIPS FOR SPEAKING IN FRONT OF MANY PEOPLE 

1. Let the Mind Relax Before Speaking 

Feeling nervous before speaking in public is commonplace. However, don't let nervousness crush you. 

When used to talk, usually the feeling of nervousness will become even more. The thing you can do to 

overcome this is to take a lot of breaths until the mind relaxes a little. 

In addition, taking a little time to be quiet is also fine if you feel it can reduce nervousness. You can 

sweep the view in all directions, to add to the impression of being ready. However, don't do it for too 

long. Because if this happens, the audience will feel that you are still nervous, it will eliminate the 

impression of confidence and assertiveness. 

2. Don't Avoid Eye Contact with the 'Audience' 

Eye contact or eye contact is important in Talking to other people, whether in large forums or small 

groups. With eye contact, a comfortable atmosphere of communication is created. 

In addition, the audience will feel more concerned. Indeed, not everyone can make eye contact. If you 

can't, you can trick them by staring at the forehead or nose of the audience. 

In addition, thing to remember is, when talking; never stare at the floor or ceiling. This will show that 

you are still confident. Because the look and shine of the eyes show a person's readiness and steadiness 

when speaking. Dare to look at the people in front of you, then you will increase your courage? 

3. Do not rush, talk casually 

The purpose of Speaking casually here is to speak in a relaxed rhythm without being formal. One way 

is to speak slowly. 

Speaking in a low-speed rhythm creates a comfortable and fluid atmosphere. It is usually when 

nervous, will spontaneously speak quickly. When this happens, immediately control yourself by taking 

as deep breaths as possible and exhaling slowly. Talking so fast will ruin the performance, as the 

audience will feel that you are still out of touch and too nervous. 

4. Focus on Goals 

Talking to other people in the world of work is easy handling. Because, apart from communicating their 

opinion well, the speaker must also be able to make the audience believe in what is being said. But that 

doesn't mean. In order not to be trusted by the audience, when speaking must be able to show feelings 

and emotions. Having a "taste" when speaking, will liven up the atmosphere and look convincing. 

However, it does not rule out parties who do not like or disagree with what is being said. If indeed the 

disagreement is conveyed through constructive criticism, it's good to think about it. If the opposite is 

true, then it doesn't matter. Don't let criticism that doesn't build a point that breaks the focus while 

speaking. 

 



  

D. Activities 

 

 

First  

 

 

 

 

 

 

D. Teacher’s Command/Feedback 

 

 

 

 

 

 

E. Monitoring 

 

 

 

 

 

Learning Times 

Time for practicing to invite someone 

or people to come to your event  

(formal invitation) 

 

Going to Zoom Class/Google Meet 

Assignment Date   :____________________________ 

Assesment Date   :____________________________ 

Total Value   :____________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

Don’t forget to listen your teacher, for your homework at 

the end of the class meeting. 



F. Assessment 

Practice Speaking 
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