Satuan Pendidikan
Mata Pelajaran

RENCANA PELAKSANAAN PEMBELAJARAN
TAHUN PELAJARAN 2021-2022

: SMK Mutiara Bangsa Satu Tangerang
: Bahasa Inggris

Kelas/Semester : X1/Ganjil
Materi Pokok :Surat LamaranKerja
Alokasi Waktu 10 Menit

A. TUJUAN PEMBELAJARAN

Melalui pendekatan saintifik dan model Problem Based Learning, peserta didik diharapkan:

1.

2.

3.

Mengidentifikasi (C2) kosa kata pada application letter dengan cara melengkapi teks rumpang
secara mandiri

Menentukan (C3) generic structure pada application letter dengan melengkapi tabel yang telah
disediakan dengan tepatsecara mandiri

Mengaitkan (C4) kualifikasi pekerjaan yang dilamar sesuai dengan info lowongan pekerjaan yang
ada dengan menceklist tabel secara berpasangan

Menyusun (C6) teks khusus surat lamaran kerja, yang memberikan informasi antara lain jati diri,
latar belakang pendidikan/pengalaman kerja, dengan memperhatikan fungsi sosial, struktur teks, dan
unsur kebahasaan sesuai dengan info lowongan pekerjaan yang disediakan secara mandiri
Mempresentasikan (C6) kualifikasi pekerjaan secara kontekstual terkait fungsi sosial, struktur teks,

dan unsur kebahasaan surat lamaran kerja, sesuai dengan pilihan salah satu info lowongan pekerjaan
yang disediakan secara mandiri

sehingga setelah pembelajaran, peserta didik dapat mencapai KKM secara bertanggung jawab, jujur, dan disiplin.

B. KEGIATAN PEMBELAJARAN

Tahap Kegiatan Pembelajaran Alokasi
Pembelajaran Waktu
Kegiatan Pendahuluan
Orientasi v" Peserta didik memberi salam, berdoa (PPK)
rentast v Guru mengecek kehadiran peserta didik dan memberi motivasi
e — . -
Apersepsi dan Pe_serta didik menyimak penjelasan gu_ru tentang manfaat, 5 Menit
. tujuan dan gambaran kegiatan pembelajaran.
pemberian . . .
L. v~ Guru menyampaikan garis besar cakupan materi dan langkah
motivasi :
pembelajaran
Kegiatan Inti
v’ Peserta didik memberikan respon terkait apa yang harus
Stimulation mereka lakukan setelah lulus dari SMK.
(pemberian v Peserta didik menjawab pertanyaan guru terkait social
rangsangan) function, generic structure and language features pada 6 Menit
Application Letter.
Statement v' Peserta didik mencermati kosa kata yang sulit pada
(identifikasi application letter yang disajikan pada slide presentation.




masalah)

Peserta didik menentukan generic structure application
letter yang ditayangkan/ditampilkan.

Peserta didik mengaitkan kualifikasi pekerjaan yang
dilamar sesuai dengan info lowongan pekerjaan yang
disediakan.

Peserta didik mengidentifikasi kosakata pada application
letter dengan cara melengkapi teks rumpang secara
mandiri di LKPD 1.

Peserta dan guru membahas hasil LKPD 1.

Peserta didik mengerjakan LKPD 2 untuk menentukan

Data . L
. generic structure application letter pada tabel yang telah
Collection - ..
(pengumpulan disediakan dengan tepat secara r_nand iri.
data) Peserta dan guru membahas hasil LKPD 2.
Peserta mengerjakan LKPD 3 dengan mengaitkan
kualifikasi pekerjaan yang dilamar sesuai dengan info
lowongan pekerjaan yang ada dengan menceklist tabel
secara berpasangan.
Peserta dan guru membahas hasil LKPD 3
Peserta didik menyusun lamaran Kerja, sesuai dengan info
lowongan pekerjaan yang disediakan secara mandiri pada
Data LKPD 4
Processing Peserta didik mempresentasikan kualifikasi pekerjaan
(pengolahan sesuai dengan info lowongan pekerjaan yang disediakan
data) secara mandiri pada LKPD 5.
Peserta didik dan guru memberi umpan balik terhadap
LKPD 4 dan LKPD 5.
Verification Peserta didik mengerjakan evaluasi
(pembuktian) Peserta dan guru membahas evaluasi

Generalization
(kesimpulan)

Peserta didik dengan bimbingan guru menyimpulkan
materi pembelajaran.

Peserta didik mengumpulkan pembuatan surat lamaran
kerja yang dikerjakan secara mandiri dan membahasnya
bersama dengan guru.

Penutup

Peserta didik mendapat umpan balik

Peserta didik bersama-sama guru merefleksi kegiatan dan
target yang dicapai

Peserta didik menyampaikan kesulitan yang mereka
hadapi saat pembelajaran di dalam kelas

Peserta didik mendapat informasi rencana kegiatan
pembelajaran untuk pertemuan berikutnya

Doa dan salam penutup

2 Menit




C. PENILAIAN PEMBELAJARAN

v Penilaian sikap melalui pengamatan:
Bekerja sama dan aktif saatdiskusi
Bertanggung jawab dalam menyelesaikan tugas
Disiplin, tidak terlambat saat zoom, mengunggah tugas tepat waktu
v" Penilaian Pengetahuan melalui tes uraian
v Penilaian Keterampilan melalui Unjuk Kerja
v' Tindak Lanjut
1. Remedial
Peserta didik yang belum mencapai KKM (75) diberi tugas tambahan untuk mengerjakan soal
Remedial. Kemudian guru mengevaluasi kemajuan kompetensi peserta didik dalam
menganalisis fungsi sosial, struktur teks, dan unsur kebahasaan dengan memberi latihan soaldan
membahasnya. Kemudian guru melaksanakan penilaian remedial.
Pengayaan
Bagi peserta didik yang mempunyai nilai di atas 90 diberi pengayaan berupa tugas mandiri
untuk mengaplikasikan penggunaan Application Letter terkait lowongan pekerjaan yang sesuai
dengan jenis pekerjaan yang mereka senangi.
Tangerang, 01 Januari 2022
Mengetahui
Kepala Sekolah Guru Bidang Studi

Seno Jumadi, S. E. Rifki Amin, M. Pd.
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The Qualification

Have at least one-year teaching/tutoring experience Skip
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Bahan Ajar

Linkedin

Sources : Linkedin

Text 1 - https: //www.linkedin.com/jobs/view/2603100324/
(Text 1) Introduction to the Role

Grab’s Performance Marketing Team is a team of digital experts and marketers who are passionate about their
work. This team leads both traditional and strategic dynamic device buying channels to grow our market
penetration and re-engage with existing users, leveraging on internal user operation levers and internal traffic
management products to improve user acquisition efficiency as well as deep-diving into the full converting
funnels to uplift channel efficiency during each iteration cycle.

Reporting to the Regional Digital Marketing Lead, your key responsibilities include but not limited to Key

Tasks and Responsibilities:
» Channel operation optimization and automation
Manage paid channels to support platform MAU and user growth for all Grab verticals. Lead channel
integration and innovation with Product/ Tech/ Analytics on audience targeting, landing page, ad content
and feeds to improve channel efficiency via structured roadmap planning of iteration upgrade.

» Go to market strategy & rules implementation
Analyze channel performance via different measurement systems to set internal channel operation strategy
and rules to fine-tune audience targeting of different channel types as well as to further develop engaging
ad content to landing page rules and optimization roadmaps alongside the vertical marketing teams.

» A/B testing mindset and data-driven
Improve channel performance via heavy A/B testing on all key levers to keep improving channel CTR and
Conversions. Work cross-functionally with Analytics /Marketing/Strategy team to uplift channel
performance via incrementalanalysis.

» Cross function collaboration
Close collaboration with user growth/branding/commercial/campaign / and other biz units to leverage each
other's strength for integrated marketing uplift for the whole platform.

» Paid Media Key Tasks & Responsibilities

o Strategize BAU media investment guide lines across media chanrels and digital touch points (on and
offsite) against master performance KPIs benchmarks.

o Continuously improve and optimize BAU media investment efficiencies across media channels and
digital touchpoints (on and offsite) against master performance KPIs benchmarks

o Lead and develop media investment guide lines for country marketing campaigns and Regional
marketing campaigns.

o Trackand monitor performance, and provide timely optimization recommendations for Country and
Regional marketing campaigns working closely with our media agency.

o Deliver post-campaign analysis and assessment across the marketing campaign’s with key learning
points for improvements

o Create internal materials that will build know ledge and capabilities across the region, as well as to
inspire and empower local ownership and to apply with excellence

o Together with country & regional Insights & Analytics, build processes that will drive more efficient
ways of working, reporting, and management of media investments via internal Dashboards.

Source https:/Awww.linkedin.com/jobs/view/2603100324/
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Bahan Ajar

Linkedin
Sources : Linkedin

Text 2 : https://www. linkedin.com/jobs/view/2598041352/
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Bahan Ajar

Material

Youtube : Sir Rifki Channel
Writing Job Application Letter (https://www.youtube.com/watch?v=L{EF LW D9Ghc)
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Job Application Letter
Read the following form.

Srptcame sdarees

Adjective Clauses
sir rifki channel
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9 bulan yang lalu

e " How to write
S e Lo for.
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1.759 x ditonton -

iy 118 &1 3 ) BAGIKAN =i SIMPAN ...

6 Okt 2020

6:12 PM
6/17/2021

Youtube : Linda Raynier
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Bahan Ajar

Slideshare - https//www.slideshare. net/rifkiamin/application- letter-249434754
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dealing with problems of life.. try to find a real N Documents
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Material of Application Letter

Sources  : Sir RitkiChannel
Link
https://www.youtube.com/watch?v=LEFLWD9Ghc

Function of Application Letter

The Social function ofapglicationletter istoapplyfora

particularposition offered

yacompanyoran
organization.

6/26/202
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Generic Structure of Application Lett
Read the following form. N

Applicant’s address

Your telephone number
Your e-mail address
Date

Employer’s Address
Employer's name

Job Title
Company's name
Company's address
Sulutation

Dear .

Ipening paragraph
plain the basic reason for the application letter. Which job are you applying for? When and where
did you see the position advertised? 11 it is not advertised, state how you got the information about the
vacant position.
Body of Letter

that your skills, and are suitable with the dexired job
Mention specific which make you o good fit for the employec’s needs.
Mention how your personal skills enhance and support your technical abilities and state that you
would highly regard an opportunity to work for the company.
Closing Paragraph
State your availbility for an interview or test and include your contact number or e-mail.
Closing
Yours sincerely/Yours fuithfully
Signature
Your name

Language Feature of Application Letter

use the presenttense

usethe verbs toindicate actions and feelings
usethefuture tense for suggesting solutions to

problems the job

& & @ & &

6/26/202

Hendra Harjuna
J1. Semangka no. 76
Pekanbaru
0888123123456
hh.arjun@yahoo.co.id
November 12, 2019

Mrs. Lacla Purnama
Personnel Manager
Skyblue Auto Motors

J1. Scjahtera no. 110
Pekanbaru

Dear Mrs. Lacla Purnama:

1 am writing to apply for the position of Motorcycle Mechanic as advertised in Horizon Post newspaper
on Saturday, November 10, 2019,

As you can see from my enclo: match the for this
position.

1 graduated from SMK Karya Bangsa & majoring in My internship

at PT Wahid Teknik Palembang afforded me with the crucial skills to work with professional technicians.
Tassisted them in general repairs of various brands of motoreycles. 1 am familiar with proper standard care
in automotive repairs.

Tam a fast leamer and hard worker. I am able to work under pressure in a team

1 greatly appreciate the time you spend for reviewing my application, and the opportunity for an interview
which I can attend at your most convenient time. | can be reached by phone or e-mail any time.

Thank you for your kind attention

Yours sincerely,

{‘f,,;[z‘

Hendra Harjuna

d vitae, my

LKPD1 Your Turn

Complete the following letter with suitable words.

Miko Subandi a. vacancy
Perum Air Bening D no. 19 b, und
Manado . unaer pressure
BRIZSOT «. chance
November 14, 2019 0P '
Mrs. Ratma Maharani - Personne
(U] Manager
PT True Sisters .
JL Beruang no. 4A e. sincerely
::’“f:’ d {. requirements
ar Ma'am:
1 read the advertiscment on your company’s website that there is 2 (2) in your g graduale_d
company as Customer Service Representative. | would like to apply for the position. I sincercly believe h. hardworking
that I meet your (3) for the position L
. N proficient
14 from SMK Bakti majoring in Office Administration in 2018, 1 have developed . -
my (5) and qualities through studies and internships. Through internships | have J. transcript
expericnces for real work at 2 company. I have the ability to work (6) and a pleasant L skills
personality. 1 am (7) in communication skills and computer literate. 1 am good at both '
writicn and spoken English. 1 am (8) creative, and energetic Source  Schoology
1 enclose my curriculum vitae, 2 photocopy of the latest centificate, identity card, and references. | would
welcome a (9) for an mierview. I look forward to hearing from you. Thank you. See LKPD 1
Yours (10)
(whhi2
Miko Subandi ,/ ,/ ,/ ,/



Your Turn
Complete the following le tter with suitable words.
Miko Subandi
Perum Air Bening D no. 19 a.vacancy
b. under pressure

QRLTIMENETI c.chance
November 14, 2019 d. Peisom
Mrs. Rama Maharani
(1) P onal M anag e el Manager
PT True Sisters e. sincerely
JL Beruang no. 4A ;
- f. requirements
Dear Ma'am: g.graduabq
Ilndﬂkld\mnallm\mmpm\sld&slk!hlllrmls:ﬂ) ‘‘‘‘‘ Y in your h. hardworking
company as Customer Service Representative. I would like to apply for the position. T sincercly believe i. proficient
that | meet your (3) e ond for the position. . s

adua tea j. transcript
19__° from SMK Bakti majoring in Office Administration in 2018, 1 have developed K skils
my (5) S mwmmmmmmmmmwlme - S
expericnces for real work st 3 company. | have the abiliy to work (6) 2 pleasant |. vacant
personality. Tam (7) __"" in communication shllsamimmpnalmlamgmdtboﬂ
‘written and spoken English 1am (8) """ "0 creative, and energetic
Yoo sy g i, & ooy il s i, sl ci, s eieaces | wild
‘welcome a (9) for an mierview. | look forward to hearing from you. Thank you
oy 'y

7

J 7T 777777,

Task
2

Compare the Generic Structure of
Application Letter and Surat Lamaran
Kerja

See LKDP 2

6/26/202

Generic Structure of Application Letter
Read the following form.

Andy Herawan
I Merakno.

Personal Manager

PT Mulia Jaya

Gl:nd'l'uler J1L Merdekano. 6

e ————————
I\\sshto applyfonheposmno{mgme« advertised on your ’/_j _

1 graduated from Civil Engineering at National University in
2014. Thave exp

under pressure
Office and Computer Aided Design (A\m:CAD) and have

excellent English, both written and spnkm Iwould be able to

S

growth with your company.

e |

Andy Herawan

i an
be reached at 0875566232312 any time.

Task 3

Give a mark (v) if you have the qualification

See LKPD 3
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Task 4
Create an application letter based on the job Thank You
application
See LKPD 4

Task 5

Choose one of the application job, and make
three-minute presentation

See LKPD 5




LKPD 1

Task 1
Complete the following letter with suitable words.

Miko Subandi

Perum Air Bening D no. 19

Manado

(8223344556677

November 14, 2019

Mrs. Ratna Maharani

()

PT True Sisters

JI. Beruang no. 4A

Manado

Dear Ma’am:

I read the advertisement on your company’s website that there is a (2) in your
company as Customer Service Representative, I would like to apply for the position. I sincerely believe
that I meet your (3) for the position.

1(4) from SMK Bakti majoring in Office Administration in 2018. I have developed
my (5) and qualities through studies and internships. Through internships | have
experiences for real work at a company. [ have the ability to work (6) and a pleasant
personality. [ am (7) in communication skills and computer literate. I am good at both

written and spoken English. I am (8) , creative, and energetic.
I enclose my curriculum vitae, a photocopy of the latest certificate, identity card, and references. I would
welcome a (9) for an interview. I look forward to hearing from you. Thank you.

Yours (10)
/ 5 A 2
(bbb
Miko Subandi




LKPD 1

The Answer of Task1
Complete the following letter with suitable words.

Mengidentifikasi (C2) kosa kata pada application letter dengan cara melengkapi
teks rumpang secara mandiri

Miko Subandi

Perum Air Bening D no. 19

Manado

08223344556677

November 14, 2019

Mrs. Ratna Maharani

(1) Personal Manager

PT True Sisters

JI. Beruang no. 4A

Manado

Dear Ma’am:

I read the advertisement on your company’s website that there 1s a (2) vacancy in your
company as Customer Service Representative. 1 would like to apply for the position. I sincerely believe
that I meet your (3) _ requirements for the position.

1(4) graduated from SMK Bakti majoring in Office Administration in 2018. I have developed

my (5) skills and qualities through studies and internships. Through internships | have
experiences for real work at a company, | have the ability to work (6) _under pressure  and a pleasant
personality. Tam (7) __ proficient in communication skills and computer literate. I am good at both

written and spoken English. I am (8) ___hardworking __, creative, and energetic.

I enclose my curriculum vitae, a photocopy of the latest certificate, identity card, and references. | would

welcome a (9) chance for an interview. | look forward to hearing from you. Thank you.
Yours (10) sincerely
/
00
Yk omis

Miko Subandi

Jumlah Benar X 10 = NilaiPerolehan No. Huruf Rentang angka

1. Sangat Baik (A) 86-100
2. Baik(B) 71-85
3. Cukup (C) 56-70

4. Kurang (D) <55



Task 2
Find the Generic Structure of Application Letter bycompleting the information ofthe table
given
Andy Herawan
J1. Nferakno. ©
Gorontalo

November 24 2015

Personal NManager

PT Nuaha Jayva

Grand Tower, J1. Nerdekano. 6
Nianado

Dear Sir Nadam-

I wish to apply for the position of engmeer, adveruised on vour
website. As requested, I enclose my resume and references.

I graduated from Civil Engineenng at National University in
2014 . I have expenence in handling projects with uight schedule,
under pressure work and team work. [ am proficient in using MS
Office and Computer Aided Design (AutoCAD) and have
excellent Enghsh both wntten and spoken_ I would be able to
mpart my skills and gam addinonal knowledge for professional
growth wiath yvour company.

I would appreciate for an opportunity to have an mterview. I can
be reached at O8755566232312 any time.

Thank vou
Your faitfully
Andy Herawan

LKPD 2



Fill in the table below using the information from the text above.

Application Letter

Applicant’s
A%Pdress

Date

Employer’s
Adg re}és

Salutation

Openin
Paprag ragh

Body of
Letter

Closing
Paragraph

Closing

LKPD 2



LKPD 2

The Answer of Task 2

Andy Herawan
J1. Merakno. 9

Gorontalo

November 24 2015

Personal Manager
PT Mulia Jaya
Grand Tower, J1. Merdekano. 6
Manado

il
Il

Dear Sir'Madam:

I wish to apply for the position of engineer, advertised on your
website. As requested, I enclose my resume and references.

I graduated from Civil Engineening at National University in
2014. I have expernience in handling projects with tight schedule,
under pressure work and team work. I am proficient in using MS
Office and Computer Aided Design (AutoCAD) and have
excellent English_ both wntten and spoken. I would be able to
impart my skills and gain additional knowledge for professional
growth with your company.

I would appreciate for an opportunity to have an mterview. [ can
be reached at 08755566232312 any time.

Thank you
Your faitfully ’
Andy Herawan




LKPD 2

Menentukan (C3) generic structure pada application letter dengan melengkapi tabel yang telah disediakan dengan tepat
secara mandiri

Jumlah Benar X 100 = Nilai Perolehan

8
No. Huruf Rentang angka
1 Sangat Baik (A) 86-100
2 Baik (B) 71-85
3 Cukup (C) 56-70
4 Kurang (D) <55




Give a mark (v) if you have the qualification

About You

Qualification

Student’s

Name

Student’s

Name

Have at least one-year
teaching/tutoring experience

Passionate about teaching

Strong understanding of the concept
in the Indonesian Curriculum for

English (SD & SMP)

Able to operate Zoom meeting, G
Suite, and other online meeting

platforms

Has the Energy/Sense of Humor,
ability to keep the class engaging

Has online presence/persona

Fluent in speaking Bahasa &
English

Great Communicator

Be Gritty and willing to work hard
and smart to get the job done

Task 3

LKPD 3

Look at the following Job Application



https://www.linkedin.com/jobs/search/?currentJobId=2558209953&pivotType=jymbii

LKPD 3

Look at the following Job Application

The Answer of Task 3

Give a mark (v) if you have the qualification

About You
Qualification Anay Anton
Have at least one-year
teaching/tutoring experience v v
Passionate about teaching \Y/ \/

Strong understanding of the concept
in the Indonesian Curriculum for \Y/ \Y/
English (SD & SMP)

Able to operate Zoom meeting, G

Suite, and other online meeting \Y/ \/
platforms

Has the Energy/Sense of Humor,

ability to keep the class engaging \4 \%
Has online presence/persona \Y \Y

Fluent in speaking Bahasa &
English v v

Great Communicator v v

Be Gritty and willing to work hard
and smart to get the job done



https://www.linkedin.com/jobs/search/?currentJobId=2558209953&pivotType=jymbii

LKPD 3

Mengaitkan (C4) kualifikasi pekerjaan yang dilamar sesuai dengan info lowongan pekerjaan yang ada dengan menceklist tabel
secaraberpasangan

Jumlah Benar X 100 = Nilai Perolehan

9
No. Huruf Rentang angka
1 Sangat Baik (A) 86-100
2 Baik (B) 71-85
3 Cukup (C) 56-70
4 Kurang (D) <55




Task 4

Create an application letter based on the following job application.



https://www.linkedin.com/jobs/search/?currentJobId=2558209953&pivotType=jymbii

LKPD 4

The Answer of Task 4
Menyusun (C6) teks khusus surat lamaran kerja, yang memberikan informasi antara lain jati diri, latar
belakang pendidikan/pengalaman kerja, dengan memperhatikan fungsi sosial, struktur teks, dan
unsur kebahasaan sesuai dengan info lowongan pekerjaan yang d isediakan secara mandiri.

Penilaian Kemampuan Menulis

Aspek yang Kriteria Skor Skor

No Dinilai Perolehan

[EE
o

Isi sangat sesuai dengan judul
L Isi sesuai dengan judul
1 Kesesua{an s Isi cukup sesuai dengan judul
dengan judul Isi kurang sesuai dengan judul Isi hampir tidak
Isi tidak sesuai dengan judul sesuai dengan judul

©

(o]

~

(o]

[N
o

Keruntutan teks sangat tepat

Keruntutan teks tepat

2 Keruntutan Teks Keruntutan teks cukup tepat

Keruntutan teks kurang tepat Isi hampir tidak
Keruntutan teks tidak tepat sesuai dengan judul

Pilihan kosakata sangat tepat
Pilihan kosakata tepat

3 Pilihan Kosakata | Pilihan kosakata cukup tepat
Pilihan kosakata kurang tepat
Pilihan kosakata tidak tepat

Pilihan kosakata hampirt idak tepat

Pilihan tata bahasa sangat tepat
Pilihan tata bahasa tepat

4 Pilihan tata bahasa | Pilihan tata bahasa cukup tepat
Pilihan tata bahasa kurang tepat
Pilihan tata bahasa tidak tepat

RINW RO W OO |00 ©

Pilihan tata bahasa hamper tidak tepat

Skor Perolehan x 100 = Nilai Perolehan
30
No. Huruf Rentang angka
1 Sangat Baik (A) 86-100
2 Baik (B) 71-85
3 Cukup (C) 56-70
4 Kurang (D) <55




LKPD 5

(Textl) Introduction to the Role

Grab’sPerformanceMarketlngTeamlsat_eamofdl ital expertsandmarketers whoare passionate
abouttherr work. Thisteamleads both traditional and trate%;lc dynamic device buying channels togrow
our market |oene_trat|on and re-enga%e with existing users, evera_?_lng on internal usér operation levers
and internal traffic mana?ementpro uctstoimprove useracquisitionefficiencyas wellas deep-diving
into the fullconverting funnels to upliftchannel efficiency duringeachitérationcycle.

Reporting tothe Regional Digital Marketing Lead, your key responsibilities include butnotlimited to Key

Tasks and Responsibilities:

> Channeloperation optimization and automation _
Managegaldchannelst_o supportplatform MAU and user growth forall Grab verticals, Lead channel
mte?r tion and nnovation with Product/ Tech/ Analytics on audience targeting, Jandmg page, a
con en(}andfeeds toimprove channelefficiencyviastructuredroadmapplanningofiter
upgrade.

afion

» Gotomarketstrategy & rulesimplementation
Analyze channel performance viadifferent measurementsystems tosetinternalchannel operation
strategyandrulestofine-tuneaudiencetargetingofdifferentchanneltypesaswellastofurther
developengagingad content tolanding pageules and optimizationroadmapsalongside the vertical
marketing teams.

> A/B testing mindsetand data-driven

Im1prove channel performance via heavy A/B testing on all k_eglevers to keep improving channel
CTR and Conversions. Work cross-functionally with Analytics /Marketing/Strategy team to uplift
channel performance via incrementalanalysis.

> Cross function collaboration

Close collaboration with user ?rowth/branding/comme,rcial/ca,mPai n/and other biz units to
leverage each other's strength for integrated marketing upliftfor the whole platform.

> Paid MediaKey Tasks & Responsibilities
. Strategize BAU mediainvestmentguidelinesacross mediachannelsanddigitaltouch points
g)n and offsite) against masterperformance KPIs benchmarks. _
ontinuouslyimproveand optimize BAUmediainvestmentefficienciesacross media
(t:)hannhels algddlgltal touchpoints (onandoffsite)againstmaster performanceKPIs
enchmarks

. LeadanddevelopmediainvestmentguidelinesforcountrymarketingcampaignsandRegior

marketing campaigns. o - _
. Trackand monitor performance, and provide timely optimization recommendations for
Country and Regionalmarketing campaigns working cIoseI)[/,wnh our megilaaﬁency.
. Deliverpost-campaignanalysisand assessmentacrossthe marketing campaign’s wit
key learning pointS forimprovements

. Createinternal materials thatwillbuildknowledge andcapabilitiesacrosstheregion,as wellg

to inspire and empower local ownership and to apply with excellence

. Together with country &regional Insi([;hts & Analytics, build processes that will drive,
more efficient ways ofworking, reporting, and managementof mediainvestments via
Internal Dashboards.

Source https://www.linkedin.com/jobs/view 2603100324/
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https://www.linkedin.com/jobs/view/2603100324/



https://www.linkedin.com/jobs/view/2598041352/

LKPD 5

Task 5

There are two job application letters, choose one application job and make a three-
minute presentation by considering to the quided-question below, record it in a video and
send to schoology folder.

Sources : Linkedin
Text 1 - https:/ivww. linkedin.com/jobs/view/2603100324/
Text 2 - https://www. linkedin.com/jobs/view/2598041352/

The following questions are

1. What are the requirements you should have to apply for this job?
2. Give the best reason why the company should accept you for this job.


https://www.linkedin.com/jobs/view/2603100324/
https://www.linkedin.com/jobs/view/2598041352/

Mempresentasikan (C6) kualifikasi pekerjaan secara kontekstual terkait fungsisosial,

The Answer of Task 5

LKPD 5

struktur teks, dan unsur kebahasaan surat lamaran kerja, sesuai dengan pilihan salah satu info
lowongan pekerjaan yang disediakan secara mandiri.Penilaian Ke mampuan Berbicara
(Speaking Skill)

No

Aspek yang
Dinilai

Kriteria

Skor
Perolehan

Kesesuaian isi
dengan judul

Isi sangat sesuai dengan judul

Isi sesuai dengan judul

Isi cukup sesuai dengan judul

Isi kurang sesuai dengan judul

Isi hampir tidak

Isi tidak sesuai dengan judul

sesuai dengan judul

Pengucapan
(pronounciation)

Hampir sempurna

Ada beberapa kesalahan, tetapi tidak

mengganggu makna

Ada beberapa kesalahan dan

mengganggu makna

Banyak kesalahan

Hampir semua

dan mengganggu

salah dan

makna

mengganggu

Terlalu banyak

makna

kesalahan dan

mengganggu makna

Intonasi
(intonation)

Hampir sempurna

Ada beberapa kesalahan, tetapi tidak

mengganggu makna

Ada beberapa kesalahan dan

mengganggu makna

Banyak kesalahan

Hampir semua

dan mengganggu

salah dan

makna

mengganggu

Terlalu banyak

makna

kesalahan dan

mengganggu makna

Kelancaran
(fluency)

Sangat lancar

Lancar

Cukup lancar

Kurang lancar

Tidak lancar

Sangat tidak lancar

Ketepatan
Makna
(accuracy)

Sangat tepat

Tepat

Cukup tepat

Kurang tepat

Tidak tepat

Hampir tidak tepat

RN A~lOIRPIN(Ww] |01

Skor Perolehan

X 100 = Nilai Perolehan

30
No. Huruf Rentang angka
1 Sangat Baik (A) 86-100
2 Baik (B) 71-85
3 Cukup (C) 56-70
4 Kurang (D) <55




Evaluation

Formative Test

Read the following letter

Mr. Subroto
Head Of Human Resource Division

PT Mentari Jaya

JIn. SubaruNo. 45 b
Jakarta 15677

Dear Mr. Subroto:

Based on the (1) in Bisnis Magazines at January 05th, 2015 there a job vacancy in your
company as accountant.

| believe (2) that my 3 years of accounting experience might be as an asset to your
Company PT Mentari Jaya, in reaching your better company.

I have completed my professional certification on tax after | graduated my bachelor degree 5
years ago. | seek a great opportunity and strongly identification with high mark. My
experience in accounting in the previous company like how I fully responsible for the (3)

in that company of monthly consolidate statements financials such as for
management and public reporting. In addition the Annual Report to Shareholders isone of my
skill that I could.

So I hope you will freely see my cv or to (4) my email inandika22@gmail.com or
freely call me at+6282345326754.

Sincerely,

Andika Utama

Part A

1. A advertises C. advertising E. advertised
B. advertise D. advertisement

2. A.on C.at E.to
B. in D. of

3. A prepare C. prepared E. preparation
B. preparing D. prepares

4. A. contact C. contacting E. contraction
B. contacted D. contacts



mailto:myemailinandika22@gmail.comor

Evaluation

Part B

1. Which sentence is the opening paragraph?
2. Which sentence is the bodyparagraph?

3. Which sentence is the closingparagraph?

Part C

1. What are the requirements you should have to apply for this job?

2. Give three reasons why the company should accept you for this job.

3. Create the application letter by your own information based onthe text above



Evaluation

The Ans wer of Formative Test

Read the following letter

Mr. Subroto
Head Of Human Resource Division

PT Mentari Jaya
JIn. SubaruNo. 45 Db
Jakarta 15677

Dear Mr. Subroto:

Based on the (1) in Bisnis Magazines at January 05th, 2015 there a job vacancy in your
company as accountant.

| believe (2) that my 3 years of accounting experience might be as an asset to your
Company PT Mentari Jaya, in reaching your better company.

I have completed my professional certification on tax after | graduated my bachelor degree 5
years ago. | seek a great opportunity and strongly identification with high mark. My
experience in accounting in the previous company like how I fully responsible for the (3)

in that company of monthly consolidate statements financials such as for
management and public reporting. In addition the Annual Report to Shareholders isone of my
skill that I could.

So I hope you will freely see my cv or to (4) my email inandika22@gmail.com or
freely call me at+6282345326754.

Sincerely,

Andika Utama

Part A

1. A advertises C. advertising E. advertised
B. advertise D. advertisement

2. A.on C.at E.to
B. in D. of

3. A prepare C. prepared E. preparation
B. preparing D. prepares

4. A. contact C. contacting E. contraction
B. contacted D. contacts



mailto:myemailinandika22@gmail.comor

Evaluation

Part B

1

Which sentence is the opening paragraph?
Based on the advertisement in Bisnis Magazines at January 05th, 2015 there a job vacancy
in your company as accountant.

2. Which sentence is the bodyparagraph?
I have completed my professional certification on tax after | graduated my bachelor degree 5
years ago. | seek a great opportunity and strongly identification with high mark. My
experience in accounting in the previous company like how | fully responsible for the
preparation in that company of monthly consolidate statements financials such as for
management and public reporting. In addition the Annual Report to Shareholders is one of
my skill that I could.

3. Which sentence is the closingparagraph?
So | hope you will freely see my cv or to contact my email in andika22@gmail.com or freely
call me at +6282345326754.

4. What are the requirements you should have to apply for this job?
a. Have at least one-year accounting experience
b. Fluent in speaking Bahasa & English
¢. Be Gritty and willing to work hard and smart to get the job done

5. Give three reasons why the company should accept him for this job.
a. He is responsible person
b. He has 3 years of accounting experience
¢. The Annual Report to Shareholders is one of his skill that he could.

Part C

1. Create the application letter by your own information based on the text above.
(see application from the youtube)

2. Give three reasons why the company should accept you for this job.

(1 have two years experience in ...... )


mailto:myemailinandika22@gmail.comorfreely

Evaluation

Part A
3.2.1 Mengidentifikasi (C2) kosa kata pada application letter dengan cara melengkapi teks

rumpang secara mandiri

Part B
3.2.2.  Menentukan (C3) generic structure pada application letter dengan melengkapi tabel

yang telah disediakan dengan tepatsecara mandiri

Part C

3.2.3  Mengaitkan (C4) kualifikasi pekerjaan yang dilamar sesuai dengan info lowongan
pekerjaan yang ada dengan menceklist tabel secara berpasangan

Part A : Jumlah Benar X 2 = Skor A (Maksimal 8)
Part B : Jumlah Benar X 4 = Skor B (Maksimal 20)
PartC : Jumlah Benar X 6 = Skor C (Maksimal 12)

Skor Perolehan x 100 = NilaiPerolehan

40
No. Huruf Rentang angka
1 Sangat Baik (A) 86-100
2 Baik (B) 71-85
3 Cukup (C) 56-70
4 Kurang (D) <55




Remedial

Part A
3.2.1 Mengidentifikasi (C2) kosa kata pada application letter dengan cara melengkapi teks

rumpang secara tepat

Part B
3.2.2. Menentukan (C3) generic structure pada application letter dengan melengkapi tabel

yang telah disediakan dengantepat secara tepat

Part C

3.2.3  Mengaitkan (C4) kualifikasi pekerjaan yang dilamar sesuai dengan info lowongan
pekerjaan yang ada dengan menceklist tabel secara tepat

Read the following letter

Jalan Citarum No. 30
Mobile 0812 4947 305
Banyuwangi

Banyuwangi, January 13, 2012

HRD MANAGER

PT BANK MANDORI
PO BOX 374, SBY
SURABAYA

Dear Sir,
In reply to your advertisement in Surabaya Post on January 12, 2012 | would like to (1)

for the position of Computer Engineering Staff. 1 am Ali M. Top, 21 years old and
unmarried. | graduated from SMK Negeri Darul Ulum Muncar Banyuwangi majoring in
Networking and Computer Engineering in2011.

I was (2) the Job Training at PT Bumi Bulat Benar in Banyuwangi as a Computer
Technician Staff. | have some experiences about Computer Program and Networking. | believe
that my qualifications can be an asset in yourcompany.

Being energetic and dynamic, | can geton very (3) with other people. 1 am able to
operate Office | have a good English knowledge in spoken and written. I am sure you will take
in my qualifications into consideration.

I enclose a full of curriculum vitae and diploma. | would like to meet for an interview anytime.
1 (4) to hearing from you.

Sincerely Yours,

Ali M. Top

Taken from http://malisaifudin.blogspot.com/2012/02/contoh-writing-
letters-for-smk.html



http://malisaifudin.blogspot.com/2012/02/contoh

Remedial

Part A

1. A applying C. applies E. applicant
B. applied D. apply

2. A.on C.at E. to

B. in D. of

3. A good C. better E. bad
B. well D. best

4. A look for C. look forward E. look into
B. look at D. look after

Part B

1. Which sentence is the opening paragraph?

In reply to your advertisement in Surabaya Post on January 12, 2012 | would like to apply
for the position of Computer Engineering Staff. | am Ali M. Top, 21 years old and unmarried.
| graduated from SMK Negeri Darul Ulum Muncar Banyuwangi majoring in Networking and
Computer Engineering in 2011.

2. Which sentence is the bodyparagraph?
| was on the Job Training at PT Bumi Bulat Benar in Banyuwangi as a Computer Technician
Staff. |1 have some experiences about Computer Program and Networking. | believe that my
qualifications can be an asset in your company.
Being energetic and dynamic, | can get on very well with other people. | am able to operate
Office | have a good English knowledge in spoken and written. 1 am sure you will take in my
qualifications into consideration.

3. Which sentence is the closingparagraph?
I enclose a full of curriculum vitae and diploma. I would like to meet for an interview
anytime. | look forward to hearing from you.

Part C

1. Give three reasons why the company should accept you for this job.

2. Create the application letter by your own information based onthe text above



Rubrik Penilaian Sikap

Penilaian Observasi
Penilaian observasi berdasarkan pengamatan sikap dan perilaku peserta didik sehari-hari, baik terkait
dalam proses pembelajaran maupun secara umum. Pengamatan langsung dilakukan oleh guru. Berikut
contoh instrumen penilaian sikap

Nama Aspek Perilaku yang Dinilai Jumlah Skor Kode
No . . o
Siswa BS JJ TJ DS Skor Sikap Nilai

Thomas 75 75 50 75 275 68,75 C

Keterangan :

BS : Bekerja Sama

e JJ:Jujur
« TJ: Tanggun Jawab
+ DS: Disiplin
Catatan :
1. Aspekperilaku dinilai dengan kriteria:
100 = Sangat Baik
75 = Baik
50 = Cukup
25 = Kurang
2. Skor maksimal = jumlah sikap yang dinilai dikalikan jumlah kriteria = 100 x 4 = 400
3. Skorsikap = jumlah skor dibagi jumlah sikap yang dinilai = 275 : 4 = 68,75
4. Kode nilai/ predikat :

75,01- 100,00 =Sangat Baik (SB)
50,01- 75,00 = Baik (B)

25,01- 50,00 = Cukup (C)
00,00— 25,00 = Kurang (K)

Format di atas dapat diubah sesuaidengan aspekperilaku yang ingin dinilai




Seiring dengan bergesernya pusat pembelajaran dari guru kepada peserta didik, maka peserta didik
diberikan kesempatan untuk menilai kemampuan dirinya sendiri. Namun agar penilaian tetap bersifat
objektif, maka guru hendaknya menjelaskan terlebih dahulu tujuan dari penilaian diri ini, menentukan

- Penilaian Diri

kompetensi yang akan dinilai, kemudian menentukan kriteria penilaian yang akan digunakan, dan
merumuskan format penilaiannya Jadi, singkatnya format penilaiannya disiapkan oleh guru terlebih
dahulu. Berikut Contoh format penilaian :

. Jumlah Skor Kode
No Pernyataan Ya Tidak Skor Sikap Nilai
Selama diskusi, saya ikut serta
1 . 50
mengusulkan ide/gagasan.
Ketika kami berdiskusi, setiap
2 anggota mendapatkan kesempatan 50
untuk berbicara.
Saya ikut serta dalam membuat 250 62,50 C
3 kesimpulan hasil diskusi 50
kelompok.
Saya ikut serta dalam
4 mempresentasikan kesimpulan 100
hasil diskusi kelompok.
Catatan :
1. Skor penilaian Ya= 100 dan Tidak =50
2. Skor maksimal = jumlah pernyataan dikalikan jumlah kriteria = 4 x 100 = 400
3. Skorsikap = (jumlah skor dibagiskor maksimal dikali 100) = (250 : 400) x 100 =62,50
4. Kode nilai/ predikat :

75,01— 100,00 =Sangat Baik (SB)
50,01 75,00 = Baik (B)

25,01- 50,00 = Cukup (C)
00,00— 25,00 = Kurang (K)

Format di atas dapat juga digunakan untuk menilai kompetensi pengetahuan dan keterampilan




- Penilaian Teman Sebaya

Penilaian in i dilakukan dengan meminta peserta didik untuk menilai temannya sendiri. Sama halnya
dengan penilaian hendaknya guru telah menjelaskan maksud dan tujuan penilaian, membuat Kriteria
penilaian, dan juga menentukan format penilaiannya. Berikut Contoh format penilaian teman sebaya :

Namayang diamati

Pengamat
. Jumlah Skor Kode
No Pernyataan Ya Tidak Skor Sikap Nilai
1 Mau menerima pendapat 100
teman.
2 Memberikan solusi terhadap 100
permasalahan.
3 Memaksakan pendapat sendiri 100 450 90,00 SB
kepada anggota kelompok.
4 Marah saat diberi krit ik. 50
5 Menolak untuk diberi 100
masukan
Catatan :
1. Skor penilaian Ya= 100 dan Tidak =50 untuk pernyataan yang positif, sedangkan untuk

w N

pernyataan yang negatif, Ya= 50dan Tidak =100
Skor maksimal = jumlah pernyataan dikalikan jumlah kriteria = 5 x 100 = 500
Skor sikap = (jumlah skor dibagi skor maksimal dikali 100) = (450 : 500) x 100 =90,00
Kode nilai/ predikat :

75,01- 100,00 =Sangat Baik (SB)
50,01- 75,00 = Baik (B)

25,01- 50,00 = Cukup (C)
00,00- 25,00 = Kurang (K)




